
LEE ACADEMY
“TOGETHER WE CAV!”
CAV Safety Protocols for Return to School 2020-2021



Section 1: Charges  
 
Section 2: Actions 
 
Section 3: Vision  

! Section 1: Our charges are based on our values. We value our people 
above all else! We also value the belief that face to face learning needs 
to happen now. Finally, we believe that a consistent learning environment 
is critical to the development and growth of Lee Academy students. 

! Section 2: Our action plan is designed to protect our people while 
returning to as normal a learning experience as possible. 

! Section 3: Together we CAV! 



Lee Academy is a member of the South Carolina Independent Schools 
Association (SCISA). Our mission is the full development of each 
student’s mental, moral, physical and social potential.  



Thank you for 
entrusting Lee 
Academy with the 
educational needs of 
your student(s).  

2020 has been a year like no other in the lives of most of 
our families. The COVID-19 virus has presented educators 
with unique challenges and opportunities and has forever 
changed the way that school is done. After consulting with 
the South Carolina Independent Schools Association, the 
American Academy of Pediatrics, and other sources, we 
have determined that our students need to be in the 
classroom this fall. We believe that we will not only 
survive this time, but that we will thrive. The policies that 
we are providing here in no way eliminate the risks 
associated with the virus. However, we do believe that our 
policies will serve to limit the exposure and spread of the 
virus within our school community. Finally, due to the 
ever-changing nature of the virus, this should be 
considered a living document and changes to the policies 
are very likely. Any changes will be communicated to our 
families by way of email and regular updates to our 
website. 



The importance of valuing others over 
ourselves cannot be emphasized enough 
during this time. 

While there is a wide range of opinions on what is 
acceptable and what best practices are for individuals, we 
must lay aside our individual preferences for what is best 
for the entire community. Our school is a family and 
during this difficult time, we must do what strong families 
do: come together. The policies outlined in the following 
pages are temporary, and our hope is that we can return 
to a more familiar school setting in the next few weeks or 
months. To make these policies simple and easy to learn, 
we are proud to introduce the TOGETHER WE CAV! 
SAFETY PROTOCOLS FOR 2020-2021. 



SECTION 1: 
CHARGES 

The goal of Lee Academy is the safety and well being of all students, 
faculty, and extended family as we return to school for the 2020-2021 
school year. This goal is reflected in the following three values: 

1)  The charge of people - we value the safety and well being of all of 
our school and community members and are charged with protecting 
them. 
2)  The charge of face to face learning - we value face to face learning 
and are charged to carry out the school’s mission for its families. 
3)  The charge of consistency - we value a consistent learning 
environment and are charged to minimize interruptions to said learning 
environment this school year. 



SECTION 2: 
ACTIONS

!As stated previously in this document, the policies provided are 
based on current suggestions from educational and health 
organizations as well as local, state, and national authorities. Changes 
are most certain to occur and when they do, this document will be 
updated to reflect such changes. This plan will be reevaluated and 
adjusted as the numbers will allow every three weeks. This specific 
list of policies is effective from August 10 - September 8. 

  Health and Wellness 

!Health and wellness policies have been designed with the specific 
goal of preventing the transmission of the COVID-19 virus within 
the school community. Everyone must act in accordance with these 
policies while on school grounds and in so doing, will place the 
needs of others over the needs of self. 



FACE MASKS/ 
COVERINGS

!The intent behind masks is the protection of all students and staff members, which is 
critical to the safety of each individual as well as the overall mission of the school. 
!Families are encouraged to prepare their children, in particular younger children, for the 

reality that masks will be worn at specific times during the school day. Masks should be 
age appropriate and should provide comfort as well as protection to the individual. 
!Preschool and Elementary students will have to wear a mask any time that they are not in 

cohort with their classes. This would include but is not limited to drop off and pick up line, 
hallways, lunchroom, and any other location where students from other classes may be. 
!Middle and High School students must wear a mask or face covering any time where 

distancing of 6’ or greater is not possible. Because of the mobile nature of high school 
students, they will wear a mask more frequently than the younger students. This would 
include areas such as hallways, the lunchroom, library, and others. 
!Translucent face shields will be provided for all faculty. This or other face coverings will be 

required in the classroom any time that 6’ or greater distancing is not possible. Teachers 
may remove their shield or covering only during instructional time and only if 6’ of 
distancing is possible. 
!Every teacher has the right to require masks or face coverings in their respective 

classrooms. The safety of faculty members is deserving of students’ full support and 
cooperation. 
!Students will need to bring a paper bag to school to store their mask in when not being 

worn. Masks will need to be washed daily. 



TRAINING

! ●  Teachers will provide guided discussion and training on 
school policies and expectations related to COVID-19. This will 
include training on mask wearing, hand washing, and coughing 
and sneezing protocols. 

! ●  Respect for those with underlying health issues and greater 
concerns than others must be given respect and priority. 
Harassment in any form at any level will not be tolerated at 
school or on social media. Such behavior would include 
mocking or making derogatory comments toward others in 
reference to mask-wearing, virus exposures, missed time at 
school, etc. 



Family Expectations and Illness/Exposure 
Reporting  

• ●  All Lee Academy families and faculty and staff members are asked to be vigilant 
toward any potential COVID-19 symptoms and keep themselves or their 
students' home when deemed necessary.

•  
SC DHEC lists the following symptoms: fever, chills, repeated shaking with chills, 
cough, sore throat, shortness of breath or difficulty breathing, new loss of taste or 
smell, muscle pain or soreness and diarrhea. 

! Lee Academy will operate with a flexible attendance policy this school year to 
stress that students stay at home when they are not well. 

! ●  Everyone must do his/her part to ensure a successful reopening. Families must 
be educated on what to do if in contact with someone who tests positive, and 
what constitutes “contact.” 
(See Section on Protocols for students exhibiting symptoms.) 

! ●  Temperature Checks: the school year will begin with daily temperature checks 
as students arrive on campus. Students will not be permitted to enter the building 
until a temperature check has been performed. Students with a fever of 100.5 
degrees or higher will not be allowed to attend school. Families are responsible 
for the health of their children and should ensure that their children are symptom 
free and have been fever free for twenty-four hours. 



Drop Off and Pick up

! ●  Parents are requested to check their students for fever prior to 
coming to school each day. Students will be checked again for a 
fever upon arrival at school. Students with a fever of 100.5 or 
higher will not be allowed to attend school. Please do not 
administer fever-reducing drugs prior to dropping students off at 
school. Drivers should not leave the drop off area until given the 
go ahead from a Lee Academy staff member or representative. 

! ●  Masks will be required walking to and from car line. 

! ●  Once students are cleared at the drop off point, they must go 
straight to their classroom. 

! ●  All students must sanitize their hands upon entering the 
classroom. 



Sanitization 

1. Hand sanitization will be required before and after class changes for high 
school students and will be done throughout the day for elementary 
and middle school students. 

2. Classroom desks, door handles, and other commonly used items will be 
sanitized between classes and at the end of the school day. Students will 
assist teachers in wiping down desks after class. 

3. Restrooms will be sanitized during and after school daily. 
4. We have added another member to our custodial staff to help achieve 

sanitation protocols. In addition, the school has purchased a Minuteman 
Mist-It System to assist in the thorough sanitization of each classroom at 
the end of every day. 

5. Water fountains will be closed. Students will need to bring a labeled 
water bottle that can be refilled at the water filling stations. 



Distancing 

!Classroom Set Up - desks will be arranged to promote social distancing. 

!Hallways - Students in high school will have temporary entry and exit protocols to 
minimize crossover in the hallways. Middle School students will not change classes for 
the first three weeks of school. Instead, the teachers in the Hill Building will travel to 
the classrooms during class changes. 

!Related Arts - for the first three weeks of school, the related arts teachers will go to 
the students’ classrooms rather than having the students change classes. 

!Lunchroom Procedures - An extra lunch period will be added for elementary 
students. This will allow them to eat in the lunchroom while being appropriately 
distanced.

!Middle and High School will eat in the lunchroom but must be distanced. Outdoor 
eating options will also be available to Middle and High School as well as rainy day 
options. 

!Chapels and Assemblies - we will not meet in large groups for at least the first three 
weeks of school. We will look for ways to incorporate chapel through Zoom or some 
other platform during this time. 

!Playground - Only one class at a time will be allowed on the playground. 

!Field Trips - Field trips will be determined on a case by case basis, but no field trips 
will be taken during the first three weeks of school. 

!After School Care - After School Care will be offered as normal. Students will be 
outdoors as weather permits. 



Visitors on Campus
! ● Parents will only be allowed to enter the Administrative Building 

and only for the purpose of signing in or signing out children until 
the initial evaluation of this plan. Parents will need to wear a mask 
when entering the Administrative Building. All other buildings will be 
inaccessible to parents until further updates to this policy. Parents of 
elementary students will be permitted to walk their students to the 
doorway of the building but must wear a mask and must leave the 
student with the teacher at the entrance to the building. 

! ● Parents who need to meet with administrators or teachers may 
do so but must schedule an appointment prior to the visit. While on 
campus, the parent must wear a face covering and maintain 
distancing protocols. 

! ● Vendors must report to the main office and are required to wear 
face masks and sanitize their hands. Vendors will also be subject to 
temperature checks before going anywhere else on campus. 



Protocols for 
Students 
Exhibiting 
Symptoms of 
COVID-19

!Students must stay home when exhibiting a fever of 
100.5 or higher. Students must have a doctor’s note 
before returning to school after running a fever. 
!If a Student develops a fever of 100.5 or higher 
during the school day, a parent will be contacted to 
pick up the child as soon as possible. The child will 
wait in the health room under supervised care and 
will wear a mask while waiting to be picked up. 
Students must have a doctor’s note before returning 
to school. 
!Students who have been in direct contact with 
someone who tested positive for COVID-19 should 
stay home. Students must have a doctor’s note before 
returning to school. 
!Students in the same class or classes exhibiting 
symptoms will be informed by an administrator that 
their child has been exposed to someone with 
COVID symptoms. 



Protocols for Students Testing 
Positive for COVID- 19

!●  Students who test positive for COVID-19 
must stay home until released by their 
healthcare provider to return to school. 
Students must have a doctor’s note before 
returning to school. 

!●  Parents of students in the same class or 
classes with someone who has tested positive 
will be informed by the Head of School that 
their child has been exposed to someone 
who tested positive for COVID-19. 



Protocols For 
Employees/ 
Volunteer Coaches 
Exhibiting Symptoms 
of COVID-19  

!Employees/Volunteer Coaches should stay 
home or go home and inform the Head of 
School if they have a fever of 100.5 or any 
of the symptoms listed in the reporting 
section of this document. 
!A COVID-19 test is highly encouraged.
!A note from a doctor will be required 

before returning to work or to coach. 

!A substitute teacher will be hired as needed. 
!Parents of students in close contact with an 

employee or volunteer coach exhibiting 
symptoms will be contacted by an 
administrator that their student has been 
exposed to someone with COVID-19 
symptoms. 



Protocols For 
Employees/ 
Volunteer Coaches 
Testing Positive For 
COVID-19  

! Employees/Volunteer Coaches who have 
tested positive for COVID-19 should stay 
home until released to return to work by 
their doctor. 

! Employees/Volunteer Coaches must inform 
the Head of School if testing positive for 
COVID-19. 

! Employees/Volunteer Coaches must inform 
the Head of School when cleared to 
return to work by their doctor. 

! The Head of School will inform parents 
that a student has had a potential 
exposure to someone who has tested 
positive for COVID-19. 

!Any student or faculty member who 
has someone in their household who 
tests positive for COVID-19 may not 
return to campus for 14 days from the 
date of the positive test. 



Protocols For Extended Absence/ 
Distance Learning Due to 
COVID-19  

! ●  In the event that a student or students must be out of 
school for an extended period due to a COVID-19 
exposure or positive test, the following protocols have 
been developed:

! ●  K5 - 4th Grade - Each teacher will create a grade 
specific plan that will work best for his/her grade. Each plan 
will meet the approval of the Head of School.

! ●  5th-7th Grade - The teachers and administration will 
develop a uniform plan that works best for their specific 
grades. The uniform plan will meet the approval of the 
Head of School.

! ●  8th-12th Grade - The teachers and administration will 
create policies for COVID related absences with Google 
Classroom as the primary platform for distance learning. 

! ●  Only students who are out for an extended period 
due to a COVID-19 related exposure or positive test 
will be permitted to participate in the Distance Learning 
Program at Lee Academy. Other extended absences 
unrelated to COVID-19 will be evaluated by the Head of 
School. 



Athletics 

! Lee Academy will continue to follow 
the guidance of the South Carolina 
Independent School Association 
Athletics Department in 
implementing a return to activity 
schedule. 



Buses 
1. Buses will be sanitized before and after 

each use. This would include daily bus 
routes, athletic events and field trips. 

2. Students riding the buses to school or to 
school events will have temperatures 
checked prior to boarding the bus. 

3. Students will need to wear masks on the 
bus. 

4. Masks must be worn on the bus any 
time social distancing cannot be 
achieved. 



Section 3: 
Victory  

Requirements For Victory  

! In humility, everyone must consider others over their self. 

! Complete buy in from all parents, students, and faculty. 

! A flexible attitude from all parents, students, and faculty. 

! Failure is not an option! 

”TOGETHER, WE CAV!” 



What we need 
from you! 

I have completely read and understand the CAV Return to School 
Safety Protocols presented in this document. I agree to support the 
protocols by communicating their importance to my children who 
attend Lee Academy. Students failing to comply with the requirements 
of the protocol will be subject to disciplinary action from the 
administration. Furthermore, I agree to put the needs of others ahead of 
my own and above all, to have a flexible attitude. Together we CAV! 

Parent Signature _________________________
Date ________________________


