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RobertE. LeeAcademy
Handbook

It is theintent of Robet E. Lee Academy to provide each child every opportunity possibleto
provehis or her academic ability. In order to provide an atmosplere conducive to academic
excdlence, each student bears persora responsilility for his or heracademic preparation,
self-discipline,and school pride.

This handboolettemptsto give the studentsand parentsa general overview of therules,
regulations,and guidelines of Robet E. Lee Academy. We beli eve thatthisinformationcan
beextremdy helpful in providing the necessary structurethatwill bebeneficia throughout
theschool year.

Parents, pleasetake thenecessary timeto review this handbookwith ead of your children
discussingvery area applicable to the age of your child.

You are responsble for knowing and abiding by the rulesherein.
Govermance

Robert E. Lee Academy is governed by a Board of Directorselededby the parents. The
Board of Directorsis responsiblefor thefinancial well-being of the school, strategic
planningand developing policy for the school administation to implement. Thecategorical
purposeof the Board is to preserve the existence values, missionand philosghy of Robert
E. Lee Academy.

TheBoard of Directorsdoes notinvolve itself in day-to-day operationsof theschool. The
Head of Schal and adminidrative stdf arein charge of the day-to-day operating decisions
regarding the Academy. All grievances and appeals shouldbedirectedto theHeal of School
or otherappropriatefaaulty/staff menber.

Board medings areheld thefourthMonday night of each monthwith the exception of
Decembe. Parents,teachers and studentswishingto meet with the Board mustmed with the
Head of Schal in an attemptto solvetheir grievance If unresolvedat thislevel, aletter
stating the problemand request for a Board audiencemustbe mailedto the Board Chairman
10 days prior to thenext scheduledboard mesting.

Stateamentof Philosophy
It is believed thatit is theresponsibilty of Robert E. Lee Academy to assst each stucent to
develop his/herfull potential in mentl, moral, physica, and sccial development;tead them
to accept responsibilty, disciplinethemsehes, think independently, and make maximum
contributionsto the betterment of their environment; andto helpthemmeset their educaional
needsasthey progresstoward aresponsiblecitizenshipin a God-fearing and demoaatic
SOCHty.



Introduction

Robert E. Lee Academy is anindependent schoolfor studentsn kindergarten (K-3, K-4, K-
5) through twelfth (12") grade. Rokert E. Lee Academy does notdisaiminateon the basis
of se, race color, religion or national origin in theadminigration of its educéional pro-
grams,admissiomolicies,employmentpradices, or otherschool adminisered programs.

There may be instances where parentsandbr stucentswill want to know more abouta
specificrule, regulationor policy. This can beachieved by referring to the Board Policy
and Pracedures Manual thatis locatedin theoffice.

Robert E. Lee Academy is amemberof and accredited by the SouthCarolinalndependent
School Assocétion (SCISA) and AdvancED Robert E. Lee Academy is accaredited by the
SCISA andAdvancEDat theadvanced level, thehighestlevel awarded. It is understoodthat
attendance at Robert E. Lee Academy is aprivilege and notaright. Any student or parent
who does not conform to the standrdsand regulationsof theinstitution may forfeit this
privilege. Any off campusbehavior consicered a majoroffensecould lead to theexpulson
of thestudenfromthe Academy.

The school may request withdrawal of any student, at any time, who does notfit the spirit of
Robert E. Lee Academy or whosegenera attitude or habitual actionsare contrary to the best
interest of the school.

Gender Identity Issue/Same Sex Relationships

It was the intent of the founding members of Robert E. Lee Academy that we should uphold
JudeeChristian principles. These principles upon which, our school is founded are most
essential in maintaining the typé&school that we have, the type of people we wish our
children to become and the legacy of what this institution was about for generations to come.
Part of that is not falling into the easy trap of following trends, fads or embracing popular
opinions whit we know to be against our Christian upbringing and beliefs no matter how
trendy or politically expedient.

Thesestandards of student conduct have been developed to enswrertbatdents and
teachers abide by these belief structures as a mattaiofaining discipline and the
continued success of both the student, as well as the instititib@eping with our mission
statemat and guiding principles, the board afetttors,studentsfaculty, and administration
alike will:

Conduct oneself in aocdance within his/her God created gender as stated on the state

certified birth certificate byi(a) dressinginconformn ce wi t h oneB(b) bi ol ogi c
using the restrooms, | ocker rooms, and changi
Sex.



Through our Christian teachings we beli¢glvat God wonderfully and immutably creates each

person male and female and these distinct, complementary genders together reflect the image
and nature of God (Genesis 11287).

The Administration reserves thight to dismiss a student faculty membewho, in their
judgment, does not conform either to the stated regulations of student conduct or to the
expressed philostyy, mission and policies of Robert lEee Academy.



Hours of Operation

Office
During the school year: Monday i Friday; 7:300 3:00
During the summe: Monday-Thursday; 8:000 1:00
The Offi ce may close early on certain days. Please chedk ourweb pagefor ealy closings.

Buildings
Theclassoom buildings will beopen from7:30a.m. until 3:00p.m.
The buildingswill not be unlocked after hoursfor students.

Library
Mondayd Friday: 7:458 2:20

Cafeteria
Thecafeteriais open from 7:30am.d 12:30p.m.

DayCare
Mondayd Friday: 7:000 5:30

Gates
Thegatesare open during thefollowing hous.

Mondayd Friday: 7am.0 9:00p.m.
Saturday and Sunday: CLOSED

Gatesmay beopen additionaltimesfor special events.

Inclement Weather
Fromtime-to-time, inclementweatherforces cancell ation or ealy dismissal of school.
Noticeof such cancell ation or ealy dismissal will bebroadcastedon television station
WIS-TV (10), Facebook, and email iken Web



Bell Schedules

Class Schedule

First PeBb5odé 8: 00
Second Pe#9bsodé 9: 05
Third Perl0b6dé10: 00
First LuaAtlmé10: 55

Fourth Peq2:16dé11: 20
Second LurfzWéell: 50
Fourth Peq11i46dé10: 55
Fifth PerlOmdél2: 15
Si xth Pef0Oodél: 10

Lunch Schedule
K5-2"% 1 0 :-10:20
394N 1 0 :-1D:85
5h 6 76 1 0 :-18:55
High School
1%-10:5511:15
2"4_11:50-12:10

Middle School Schedule
1% Periodi 8:00-9:15

2" Periodi 9:20-10:30
Lunchi 10:3510:55
Related Arts 11:0611:30
3 Periodi 11:3512:45

4™ Periodi 12:50-2:00




Admissions

Enrolimentat Robert E. Lee Academy is a privil ege that all studentsand parentselectively
purste. At thediscretion of the school, theprivil ege of attending Robert E. Lee Academy may
bereviewed and withdrawnat any point duringthe sctool year. Al | s t @rfbrenandess 6
bothacademically and behaviorally, may bereviewed each year for continued enroliment.

Entrance Regiirements

. Robert E. Lee Academy does notdisaiminateon the basisof race color, nationa or ethnic

origin when consicdering applicationsof prospective studentor persomel.

. TheHead of School will interview new studentswith their parents. Following thereceipt

of studentrecords, reference chedks, and payment of application fees, the Head of Schal,
pendingfinal approval by the Board of Diredors, may admit a stucent.

All newstudentswill berequired to take aplacement testif they are unable to provide
acceptableyear endtestirg. i.e. Stanford, Passor equivalent. TheHead of Schoolwill
deter- mine placementof studentsatany gradelevel orin any courseafter reviewing
appropriate student ecords and consulting with theprevioussch o o | Gcipal aBd/or n
teaders, as deemednecessary. Wisheswill begiven consiceration; however, thededsion
of theHead of Schoolis basd on datarefleding what is in the bestinterest of the child and
is therefore final.

Robert E. Lee does not provide a program of study and support for studers with learning
problems. Ourteachers work as independently as they can with each stucent; however,
Robert E. Lee Academy reservestheright to determinewhen the experienceis nolonger a
constrictive educaional experience for thechild.

Married students, pregnant students,and/orbiologicd parentswill notbealowed to attend
the Academy.

Robert E. Lee Academy reservestheright to rged any applicationsfor admissionor
employmentand further reserves theright to terminate any assocation with studentsf it
determines thatsuchassocation is incompztible with theaims andpurposesof the
Academy.

Robert E. Lee Academy will notadmitastudentwvho cannotreturn to his/her present school.

Withdrawal Procedure

Studentsvho withdraw from school shouldfollow the procedure below:

1.
2.

3.

ok

Reportto the Guidance Counglor for the purposeof scheduling aconference
The Counglor will give the student d&Withdrawa Form owhich must bedken to each of
the studat 0 sachers.e
Theteacher will:
a. Cdlect all textbooks.
b. Record the studn t dursent nurnrerical grade on theform.
c. Initial theform verifyingthateverything is cleared.
Studentwill thentake theform to the Librarian for approval.
Theform is taken to the office for final clearance

10



Fees

Enrollment
1. A registration feemustaccompany applications. Open enrolimentbegins February 1.
Said feeis nonrefundableif the child is accepted as a student
and does not apply toward tuition.
2. A re-enrolimentfee mustacaompany the application of areturning student in grades
K5-12. Thisfeeis payable per family. Said fee is non-refundable and does not apply to-
ward tuition.

3. A Building Fee per family is duewith re-enrollmentfee or registration fee
4. Digital subscription fee will apply to all students in gradei25
5. All applicable fees mustbepaid in full before astudents errolled or re-enrolled.

Commuter Bus
x |tistheresponsibilty of the parentsto ensurethat commuer busfee payments
are made by the 1stof each monthbeginning Augustof each school year. x

1. A registration fee of $100 mustaccompany the applicaion of anew family. Said feeis
non-refundable and does notapdy toward monthly payments.

2 First paymentmustbe madeby August1st. Paymentswill bemadeby the 10thof the
monththeredter. If payment is latethere will beafee of 5% montHy onall unpaid pastdue
balances.

3. If paymentis 30 days late, student may NOT ride the busuntil paymentand latefees are
colleaed.

4. Schoolinsurance is required before thefirst day of school begins. School time coverageis

avail able through Standard.ife and Casuaty in theamountof $15.00.

5. A re-enrollmentfee of $40/family is duebefore May 31" to reserve seat(s) for next
yea. The saidfeeis non-refundable and will notapply toward montHy payment. Thisfee

includes schod-time coverage of insurance to ride thebusprovidedby Standrd Life and
Causalty.
6. Busfees areas follows:
$700/$70  1stChild
$600/$60  2ndChild
$500/$50  3rd Child
$400/$40  4thChild

***Due torising costof fuel, we reservetheright to enact a surcharge of $10.00per
student/per month in addition to the abovefeesif fuel risesabove$5.00per gallon.

7. Children may notbepicked up at individual residences. Loadingand unloading will

occur at designated pick-up pointsonly. The current locaionsare: Cartersville
Baptist Church, LamarBaptist Churchan d Mr . Badtén Ly®ie.s t a u

11



8If stucent(s)will notberiding thebusfrom school, it is imperative thatnotification be

9. Any studentmissingthe morningride, but planning to ride in the afternoan, mustgive
notifi cation to theoffice.

10. School bus ehavior: TheHead of School has theauthority to terminate a students
privilegeto ride thebusfor any length of timeif the student doesnot adlere to the
rulesand regulations.

a.
b. Studentwill remainseaedwhile thebusis in motion.

C.

d. Studentwill nottamper with busequipment, including butnotlimited to

e.

f.

All stucentsare expededto obsrvetherulesof bussdety.
Studentswill refrain from extendingarms, legs, or head outthe buswindow.
emergency doorand fire extinguisher.

Studentsare notto leave paper, trash,or debris onthe school bus.
All REL campusrules and policiesapply to theschoolbusand busstop.

11. Disciplinary procedures that are in effect ontheschool campus
will befollowed when infractionsoccur ontheschool bus.
12.Only studentswith abuscontract may ride thebus.

12



Tuition
x It isthe responsbility of the parentsto ensurethat tuition paymentsare madeby
the 1st of each month beginning August of each schoolyear.x

1. Thefirst paymentof tuition mustbemadeby Junel (12- monthplan)or August1 (10-month

plan.

2. Thefirst tuition payment will be non-refundable upontransfer, withdrawal, or expulson.

3. Thestudenwill notbealowed to attendthefirst day of classes until advance payment is
madeand all previousdebtsare cleared.

4. No studentmay try outfor asportor runfor aschool office at REL if tuition is delingent

for the student or for his/her siblings. Studentswill benotified prior to try-outsby the
Administration or Athletic Director,
5. Paymentswill bemade by the 1stof each monththereafter. If the 1stfalls on aweekend,
payment will beacceptedthefollowing schoolday. If paymentis late (after the 10th),there
will bea5% montHy late chargeon all unpaid pastduebalance. The additional feeswill be
added to your acount.

6. If paymentis 30 days | ate, stucent may notattend school until paymentand late charges are
colleded.

7. Tuition amountsand al applicable fees aredueupontransfer, withdrawal, or expulson.
Feeswill becdculatedonaprorata, per day basisand mustbe paid before any recordscan
bere- leased.

8. A senior studentwill notbe permitted to paticipate in graduation exercises(ClassDay,
Baccdaureate, and Graduation) until tuition is paid in full andthediplomawill notbeissued
until all debtsarefully paid.

9. If tuitionis in arrears at thebeginning of semeser exams,thestudentwill be permitted to
takeexamsbuttheexam will notbereleased or averaged until tuition is fully paid, nor will
reportcardsbedistributed.

13



Tuitioncont.

10. Postdatedchedswill NOT beaccepted.
11.A $25chedk feewill becharged for returned checks.
12.DO NOT sendcashin the mail.
13. Returned Check Policy:
a.Checkswill bere-deposited onetime only.
b. If oneched is returned a secondtime, immediatepaymentin cashis required.
c.If another chedk is returned, all feesthenmustbepaid in cashfor theremainder of the
school year.

Tuition alonewill not cover al of the acadlemyés operation costs; tlerefore, throughout the
school year fundraising activities will beheld. All parentsandstudentsare urged to participate
fully in order to make theseevents successful.

Geneml Information, Policiesand Procedures

Before Sdool
School begins prompty at 8 a.m. Teachers are present at school at 7:45a.m. Pleaseunderstand
thatchildren who aredropped off at school prior to 7:45a.m.will have minimal supervision.

After Schoad
Teachersremainat schaol until 2:20p.m. Parentsare requestedto make every effort possible
to havechildren picked up by 2:20p.m. Students (younger than 118t after 2:20will go
directly to theRobert E. Lee Daycare. Student over the day car e age, that havenot been
picked up by 2:20, will bewithout supervision. Robert E. L ee Academy cannot assime
responsbility for students not involvedin after schoolactiviti es.

VisitorsMolunteers

Parentsare an important part of our school. Weinvite youto visit at any time, however, we ask

thatyoufollow thefollowing procedures:

1. All paents,visitorsand voluntee's mustsign in and outin the office.

2. Visitors/volunters are required to wear aVisitor@s/VVoluntee Badge to erter buildings.

3. Donotgo diredly to theclasspomto deliv er items, give messages, or for any other
reason.

4. Studentsrealowed to bring visitorsto school with prior approval fromthe
adminidration.

5. Student visitos mustwear a Visitorés Badge.

Use ofTelephone
Studentwill bediscouraged fromusing thetelephoneto call homeexcept for illness.Please
encourageand reinforce organizational andmanagement skills with your child. Thereis a
constantneed for studentgo cdl parentsfor left assgnmentsirip monrey, temis shaes, lunch
morey, left uniforms,etc. Making your child accountablefor his/ her needswill saveyou,the
parent, alot of trips to the Academy. Pleaseobserve thefollowing:

14



Useof telephore cont.

Telephoresin theoffi ce may be usedonly for emergencies.
Studentshouldnotbe askedto cal homeor come to thephore. Theoffice st&f
will takeand deliv er messages when apprapriate.

3. Studentwill notbeall owed to usethe phoneto changeridesor planafternoons
with friends.

N =

Messages from Home
Messaes will bedelivered to studentsn theclassoom only in cases of emergency or crisis.
Parents ae askedto make arrangements br carpool pickup, dat o eppdntments, and otlr
scheduling details prior to their studentsarriving at schoolin themorning. Non-emergency
messges will bedeliv ered to the studentbetween classperiods,during lunch or directly to
theteader in charge.

Cdlular Phones

Cell phones are a vital tool in day to day communications. The abilities provided by this
tremendous piece of technology gives students the ability to have a world of information at
their fingertips without ever leaving tlelassroom. There is the potential for this to be a very
real distraction from the learning process however as a student should be paying attention to
the instructor versus using a cell phone. The cell phone usage policy is to be as follows:

Students mg keep cell phones on silent while in the classroom at all times. A student may use
their phone in class to research information or to help with other academic assignments as
applicable (This includes use as a calculator). The use of a cell phone is slalsty

determined by the instructor of that class. Students with permission from the instructor may
text or contact parents for the purposes of scheduling updates and to provide other applicable
information as may be needed. Students will not use keligs during classroom time to text

other students, Facebook, Skype, Instagram or access social media applications while in class.
During breaks or at lunch the use of cell phones to perform any manner of reasonable activities
as is appropriate is permitteAt no time during school hours will students use their phones to
show or send inappropriate material such as nude pictures or etc. to other students.
Additionally students will not text to anyone inappropriate pictures or language while on

school campudf a student receives an inappropriate photograph or inappropriate material
resending it to other students or physically showing it other students is a violation of this

policy. To further clarify this policy any picture of academic material that isdaded to other
students or is in the possession of a student to facilitate cheating is considered inappropriate
material as well. Phones will not be used to spread rumors or to bully any student at REL. Such
behavior is inexcusable and will be dealt wighimappropriate by the Head of School.

Cell phones if appropriately used can be a boon for students in their attempt to access
tremendous amounts of knowledge which could expand individual academic horizons

15



exponentially. The application of such deagdo cheat, as well as, cause potentially
irreparable damage to a persondés reputation a
continue to caution all students who use such devices to be extremely careful in what material

that they choose to poh them. Any student who brings a cell phone on campus does so with

the understanding that school administrative officials have the ability to review any and all

material on such electronic devices if they choose to have them at school. Any violations of

such rules will be applied to existing handbook rules if violated. Use of a cell phone in class

without permission carries the following punishment:

1. First offense: cell phone will be confiscated and kept in the office. A Ten ($10) dollar fee
will be charged for the return of phone. Phones will not be available until the end of the
school day.

2. Fines will increase by $5.00 per offense thereatfter.

3. Parent will be notified for each offense.

Unacaeptable [tems
Red pepper mace, and otheritemsas determined by the administration are un- acceptable
itemson school grounds.

SKATES, SKATEBOARDSAND HEELIES, or any typeshoewith built in wheds
arestrictly prohibited andwill beconfiscaedif onschool property.

16



Bullying

Definitions

fiBullying dneanssystematicdly and chronicdly infleding physicd or psychological
distresson oneor morestudentsor employees. It is furtherdefined as: theunwanted
purposeful written, verbal, nonvebal or physical behavior including butnotlimited to
any threaening, insulting,or dehumangzing gesture, by an adult or stucent, thathasthe
potentialto creae intimidating, hostile, or offensve educational environment or cause
longterm damage; causediscomfat or humiliation; or unreasanably interfere with the
individualés school prformance or participation, is carried outrepeatedy and is dten
characterized by an imbalance of power. Bullying may involve, butis notlimited to:
Unwantedteasing

Threaening

Intimidating

Stalking

Cyber stalking

Cyber bullying

Physical violence

Sexual, religiousor racia haassment

Publichumiliation

Destruction of persordl property

Sacial exclusion,includingincitement and/orcoercion

Rumoror spreading of falsehoods

Reporting an act of bullying
1. TheHead of School is responsibleor receiving written complaints alleging violations
of thepolicy.
2. Studentsmay report complaints of bullying to any faculty or staff member.
3. All faculty and staff are required and mustreport in writing any suspcion or
all egationsof bullying or violations of this policy involving studentgo the Head of
School.

Plan of Action
STEP 1: Studentor teacher complaints of any act of bullying will resultin those
stucents involved being counsekd by the Head of School. Parents of thoseinvolved
will be contacted and made aware of the information. All complaints will be validated
and dacumenttion will bekeptin studcentsfil e.
STEP 2: Upona seand complaint of any act of bullying thosestudentsanvolved and
their parentswill be counsekd by the Head of School. Studentsviolating bullying pol-
icy will beassgned at |east oneday of in school suspeaasion.

17



STEP 3: Upon a third complaint or incident of bullying thosestudents violating the
bullying policy will be sugpended from school for no lessthanfive days; their parents
will be notified of the susp@sion. Studentsmay return to school only after the parents
have met with the Head of School to sign documenttion that the students have
returned on probation until the end of the school yea and other further complaints or
ads of bullying will resultin theexpulson of thestudent (s)involved.

STEP 4: If there are any other complaints or ads of bullying the student(s) will be
expelled from REL. The parents will not be given the option to withdraw; the student
(s) will beexpelled.

Robert E. Lee Academy Policy Regarding the use of
Alcohol and llle gal Drugs

REL has nointentionof intrudinginto the privatelivesof our board members, employees,
or stucents. Our concern is thatthese individualsreportto work/schoolin themen#l and
physicd cordition necessay to perform their jobs/shooltaskssdely and efficiently,
posing no danger to themseles or to that of their fellow workers.

Alcohol

Theuseor posgssionof alcoholic beverages on REL property is prohibited,
andis adischargeable off ense. Furthermore, no board memba, employee, or student
is permitted to reportto work/schoolwhile under theinfluence of alcoholic beverages.
An individual will be consicered t o  ler¢heliflllenced when consunption of
any alcoholic beveragehas impaired, oris likely to impat, the individa 6 s | o b
peformancen thejudgment of hisor her supervisor. Any individualwhois
perceived to beunder theinfluence of alcoholwill beimmeditely removedfrom the

job/school.

Drugs

Thepossessiorsaleor useof ill egal drugsincluding chemicds used to make
fake drug products or the improper useof other drugs during working/school hours on
REL premisesis adischargeable/expuldon offense. An individua is not permitted to
work or attend classwhile under theinfluence of any drug thatcould adversely affect
job performance/school work or could jeopardize the safety of him/her, other
individuals,or thepublic. Theprocedurefor handling individualspercavedto be
under theinfluence of ill egal drugs or any drug thatmay adversely affed job
performarce is the same as the procedure for having perceived to beunder the
influence of alcohol.

Academy adminigratorsshouldnotallow an individual suspetedto be
impaired to drive himself/ herself. Transporgtion should beprovidedto theindividual
by cdling arelative, or, if theindividualis totally uncooperative, calling thelocd law
enforcementauthorities.

18



Robert E. LeeAcademyPolicy Regarding the use of Alcohd and lllegal Drugs cort.

Al cohol/controlled SubstanceScreening
It is thepolicy of Robert E. Lee Academy (REL) to provideits Board, employees, and
studentsvith as&ae work environment that is free fromthe effects of ill egal drugs and alcohol.
REL believestheuseof drugs and alcohol presents adanger notonly to theindividual
who uses drugs andal cohol, butto theentire REL communty. Therefore, REL is committedto
takingnecessary stepgo eliminatedrugs and alcohol fromthe campus.

Testing of Current Board Members, Employees and Students
Al cohol/drugtesting of current boad membe's, employees, and studentswill be per-

formedwhen thereis areasondle causeto beli eve thatan employee or student at school may
beunder theinfluence of alcohol ordrugs. Determiretion of cause is withinadministiat i o n 6 s
exclusive and soledisaetion, butmay includethefollowing: unuswal obseved behaviora pat

tern, dedining work performarce, reasanable suspicion of drugs, personal or vehicle on-the-job
acadents,etc. Alcohol/drugtestng for reasondle causewill bepeiformed in conjurction with
TheAlpha Centerand theindividual will sign therelease form. All High School Studenty8-12
grades) are required to have a signed releaseform for drug and alcohol testingonfil e.

Individuals refusing to coopeetein theinvestigation, refusing to sign thereleaseform, or

undergo therequired testingwill be advisedthatthey arein violation of REL policy and subject

to discharge/ expulgon.

Random Screening
Board membe's, empbyees, andstudentswill besubgd to randomscreening. The
methodwill bedetermined by the REL Administration in cooperation with The Alpha Center.

Negative Results
Any board member, employee or student who undergoes alcohol/drugtesting for
reasondle cause or as a subject of randomscreening with negative results will bealowed
to re- turnto his/herassgned duties.

Positive Results

Any board member or employee who undergoes alcohol/drugtesting for ressondle
causeor asasubpct of randomscreening with positiveresults will bedischarged.

Any studentwho undergoes alcohol/drug testingfor reasonable causeor as asubgd of
randomscreening with positiveresults will bereferred to The Alpha Center for courseling and/
ortreatment. Any positivetestingwill resultin immediatesuspensiofirom all extracurricular
adivities including spots. Leadershiproles,includingbutnotlimited to al majorand minor
organizationswill forfeit theirpositionsif drugor alcoholtestresults are positive.
Reinstatementto theadivities will notbeallowed until suaessfulcompletion of
counselirg/treatment for drug or alcohol abuseprogram.
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Rolert E. Lee AcademyPolicy Regardingtheuseof Alcoholandlll egal Drugscont.

If asporthas begunthestudentwill notbealowed to paticipatein that sport. Refusa to
participatein coungling/treatment for drug/alcohol abusefrom areagnized professioral or
institutionwill beviewed asinsubodinationandtheindividual will be expelled from REL.
Documenttion will be madein theindividuals file. Although treatment/counseling through
The AlphaCenteris corfidential, theHead of Schal and/orboard chairpersonwill beinformed
as tothecontinuance and completion of treatment. During treament/counslingthe student will
berequired to undego monthy screening (at thestudents expense) until theend ofthe school
yea. Shouldthestudent seek to re-enroll at REL the next academic school yea they mustbe
screened prior to the start of saidschool year. A positive result from any of the screenings during
this period will resultin expulsonfor thestudent.

If it is deemedthe student would place himsalf/herself or othersin danger to continuein
their studies the student will bgranted aeave during treament in accordance with RELO s

absenteepolicy.
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RobertE.LeeAcademy i s a ATobacco Freeo

The use or promotion of tobacco products on school grounds anecangfius schoedsponsored

events is detrimental to the health and safety of students, staff, and visitors. Under federal law,
smoking is prohibited iany kindergarten, elementary or secondary school or library serving children
under the age of 18 years if federal funds are used in the s2BddlS.C. § 6083(a)

In order to promote a tobacé@e environment in primary and secondary schools throughout
South Carolina, DHEC recommends that school districts adopt a comprehensive policy that
includes the following key components:
V  Provides a definition of tobacco products to include current and future tqivadcats.
V  Prohibits the following items on campyinside or outside) and at @fampus, schoel
sponsore@vents:

0 tobacco products and tobaesdateddevices,

0 imitation tobacceroducts,
o lighters,and

0 electroniccigarettes.
V  Prohibits any promotion of tobacboands/products.

I. Things to consider aboutTobaccouse
a. Tobaccauseis the singlemostpreventableauseof deathin the United States.

bb.The use of tobacco products by the nationbés chi
proportions that results in new generations of tobasmendenthildren an@dults:

c. In SouthCarolina,smokingcaused,200deathsannually,andcostsnearly$1.9billion in health care
costs. It also causes approximately 2.35 billrotostproductivity.

d. Childrenareexposedo substantiahndunavoidableéobaccoadvertisinghatleadsto favorable
beliefs about tobacco use, plays a role in leading young people to overestimate the prevalence of
tobacco use, and increases the number of young people who begitotzacse.

e. Electroniccigarettecanincreasenicotineaddictionamongyoungpeopleandmayleadchildren to
try other tobacco products that are known to cause disease and lead to prdeaditure

f. Imitation tobacco products may lead children to use tobacco by desensitizing them to
dangers of tobao and advancing the false idea of tobagse as sociallgcceptable.

g. Evidence has shown asttbacco use campaigns sponsored by the tobacco industry do not
prevent youth from using tobacco products, and may encourage youth to smoke and create
positive asociations with the tobacaedustry.

Il. Purpose

a. The REL Board recognizes that the use of tobacco products is a health, safety, and environmental
hazard for students, staff, visitors, and school facilities. The board is acutely aware of the serious
healthrisks associated with the use of tobacco products, both to users andeiTheboard
believeghattheuseor promotionof tobaccoproductson schoolgroundsandat
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off-campus schoedponsored events is detrimental to the healthsafety of students, staff, and
visitors.

b. The Board acknowledges that adult staff and visitors serve as role models for students. The Board
embraces its obligation to promote positive role models in schools, and to provide an environment for
learning and wiking that is safe, healthy, and free from unwanted smoke and tobacco use for the
students, staff, and visitors. Therefore, the Board adopts the following telii@egmlicy.

A comprehensive 100% tobaccdree policy designed to ensure a safe learning drwork
environment.

lll. Definitions

a.f Ad mi ni gneansanygperson who has disciplinary and managerial authority to enforce
school policies and penalties REL Academy, including but not limited to the headmaster, teachers,
coaches or officpersonnel.

b.Ai Any tmeamsedaring normal school and mehool hours: 24 hours a day, seven days a
week, 365 days ygear.

c.AEIl ect r onimeans ang@al device thal provides a vapor of liquid nicotine, lobelia,
and/or other substance, and the use or inhalation of which simulates smoking. The term shall
include any such devices, whether they are manufactured, distributed, marketed oesold as
cigarettes, €igars, epipes, or under any other product nameescriptor.

dAEIl ectroni c c ingans manufaeturersydistrilsutors gr wholesaliess

cigarettes. This includes parent companiessabdidiaries.

eil mitation t orbeans ang nofphbaocd pradticddesigned to resemble a tobacco
product including any edible or nadible, noatobacco product designed to resemble a tobacco
product that is intended to be used by children as a toy. Examples of imitation tobacco products
include but are not limited to: candy or chocolate cigarettes, bubble gum cigars, shredded bubble
gum resembling chewing tobacco, shredded beef jerky in containers resembling snuff tins, plastic
cigars, and puftigarettes.

f.A L i g hmeansmechanicabrelectricaldevicetypically usedfor lighting tobaccaproducts.

g.A Ofcdmpus, schoek p 0 n s 0 r endeans &ng evénbsponsored by the school or school
district that is not on school property, including but not limited to, sporting events, day camps,

field trips, entertainmenseminarsgdancer theatricalproductions.

h.Aa Par ent / Gueans ay @enrsan that has legal guardian status over a student enrolled at
REL Academy.

j- A S ¢ h mmeahsanypublic nurserydaycarecenterchild carefacility, HeadStartprogram,
kindergarten, elementary, secondary school, alternative learning center or adult education center
operated under the control of RBcademy.

k.iSchool peaospkk factitigsoand property, including land, whether owned, rented, or
leasel by REL Academyandall vehiclesowned,leasedrented contractedor, or controlledby REL
Academy used for transporting students, staffjsitors.

. A Si g nnaegns signs declaring that all REL Academy school propddascefree.

m. i S mo k meagsahaling, exhaling, burning or carrying any lighted or heated cigar, cigarette
or any other lighted or heated tobacco or plant product intended for inhalation, in any oranner

22



in any form. "Smoking" also includes the use of anigarette thatreates a vapor, in any manner or
in any form, or the use of any oral smoking device for the purpose of circumventing the prohibition of
smoking.

n.A St arnedn®any person employed by REL Academy as full ottipaet or any position
contracted for or othesise employed, with direct or indirect monetary wages or profits paid by
REL Academyor anyoneworking on avolunteerbasis.Thistermincludes butis notlimited to:

faculty, service personnel, volunteers, chaperones, or others working AcR&gmy.

0.A St u dneeans @ny person enrolled in REL Academy educatsystm.

p.ATobacco i ndmeansanycorparatemaht, trademark, logo, symbol, motto, selling
message, recognizable pattern of colors, or any other indication of product identificatioralde
similar to those used for any brand of tobacco product, company, or manufacturer of tobacco
products.

g.1" Tobacco npeansahypodutts containing, made, or derived from tobacco that are
intended for human consumption, whether chewed, smaksdybed, dissolved, inhaled, snorted,
sniffed, or ingested by any other means, or any component, part, or accessory of a tobacco product,
including but not limited to, cigarettes; cigars; little cigars; cheroots;estpgeriquegranulated,

plug cut, cimp cut, ready rubbed, and other smoking tobacco; snuff; snuff fiawendishplug
andtwist tobaccofine-cutandotherchewingtobaccoshorts;refusescraps, clippings, cuttings and
sweepings of tobacco, and other kinds and forms of tobacco. Tomackats exclude any tobacco
product that has been approved by the U.S. Food and Drug Administration for sale as a tobacco
cessation product, as a tobacco dependence product, or fomeitiealpurposesandis being
marketedandsoldsolelyfor suchanapprovedourpose.

rif Tobacco pr ondanscatretail esthblishndent with an entrance door opening directly to
the outside that derives more than 90 percent of its gross revenue from théosale tobacco,
plantsor herbsintendedor inhalation,cigars,cigarettespipes,or othersmokingdevices for burning
tobacco and related smoking accessories in which the sale of other products is merely incidental.
This does not include a tobacco department or section of any individual business establisthment
any type of liquor, food, or restaurdinense.

s.i Tobarcecloat e d meaasvashtragss aigarette papers or pipes for smoking or electronic
cigarettes or any components, parts, or accessories of electronic cigarettes, including cartridges.
t. A Vi s meaosramy person subject to this policy that is not a student, staff, or administrator as
definedabove.

IV. General Statement oPolicy

a. It shall be a violation of this policy for any student of REL Academy to possess, use, consume,
display or selany tobacco products, tobaemlated devices, imitation tobacco products, lighters,
or electronic cigarettes at any timesshool property or at offampus, schoedponsored events.

b. It shall be a violation of this policy for any staff, administrateoryisitor of REL Academy to
use, consume, display or sell any tobacco products, tolvalated devices, imitation tobacco
products, lighters, or electronic cigarettes at any time on spiaysrty.

c. It shall be a violation of the policy for any stadtjministrator, or visitor of REL Academy to

use, consume, display, or sell any tobacco products, tolralated devices, imitation tobacco
products, lighters, or electronic cigarettes at amcafhpus, schoedponsoredvents.
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d. It shall be aviolation of this policy for any person to promote, or for REL Academy to promote
or allow promotion of tobacco products, tobacetated devices, ore@garettes on the school
property or at oficampus, schoedponsored events. This includes promotiothete

brands/products via gear, bags, clothing, any personal articles, structures, vehicles, flyers or any
othermaterials.

e.REL Academy shall act to enforce this policy and to take appropriate action agginst
student, staff, administrator, or visitohw is found to have violated tislicy.

f. OPTIONAL: Instruction to discourage the use of tobacco shall be included in the education
provided for all students. Staff responsible for teaching tobase@revention shall have adequate
training and particigte in ongoing professional development activities to effectively deliver the
education program gdanned.

V. Exceptions

a. It shallnotbeaviolation of this policy for tobaccoproductstobaccerelateddevicesjmitation
tobacco products, lighters, electronic cigarettes to be included in instructional or wetlted
activities in REL Academy school buildings if the activity is conducted by a staff member or an
approved visitor and the activity does not include smoking, chewing, or otherwise iggestin
product.

b. It shall not be a violation of this policy to use a product that has been approved by the U.S.
Food and Drug Administration for sale as a tobacco cessation product, as adepaocience
product, or for other medical purposes, and isdeaiarketed and sold solely for such an
approvedurpose.

VI. Opportunities for CessationPrograms

a. Administrators shall consult with the Lee County Health Department or other appropriate
healthandallied communitybaseddrganizationgo providestudentsstaff, andadministrators

with information and access to support systems, programs, and services to encourage them to
abstain from the use of tobaqmmducts.

b. Administratorsshallidentify andoffer programsandservicedor staffthatusetobaccagoroducts to
support them in complying with thgolicy.

VII. Enforcement

The success of this policy will depend upon the thoughtfulness, consideration, and cooperation of
both tobacceusers and neasers. All individuals on school premises including studestesf,
administrators, and visitors share in the responsibility for adhering to and enforcing this policy.
a.Students

The possession or use of tobacco or alcohol, by students, in any form on the Robert E. Lee
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campus, at school functions, or in scheehicles is strictly forbidden. Students who violate this
rule may be suspended or expelled.

b. Staff
i. Thefirst violation shallresultin averbalwarningto the staff memberandanoffer of areferral to
cessatiorservices.

ii. The second violation shatksult in a written warning to the staff member with a copy placed in his
or herdistrict personnefile, andanoffer of referralto cessatiorservices.

iii. Thethird violation shallbeconsiderednsubordinatiorandshallbedealtwith accordingly
based orestablished policies and procedures for suspension and/or dismgaéil of

c. Visitors

Visitors who are observed violating this policy shall be asked to comply with REL Academy
tobaccefree policy.If the visitor fails to comply with the request, hishar violation of the policy

may be referred to the Headmaster or other school district supervisory personnel available. The
supervisor shall make a decision on further action that may include a directive to leave school
property including forfeiture of anfge charged for admission to a schepbnsored event. Repeated
violations may result in a recommendation to the Headmaster to prohibit the individual from entering
REL Academy property for a specified period of time. If he or she refuses to leavelithenay be
called.

VIII. Dissemination ofPolicy

a.Appropriate signage shall be posted throughout the district at building entrances and other highly
visible locationsonall schoolbuildings,building entrancesyehicles yehicularentrances$o school
groundsand all indoor and outdoor athletic facilities indicating that REL Academy requires a
tobaccefreeenvironment.

b. Theschoolshallnotify studentsaandparents/guardians this policy throughstudent
handbooks.

c. The REL Academy shall provide notice of this policy throstaffhandoooks

d. REL Academyshallmaketobaccefreereminderannouncementst schooleventsatappropriate
intervals throughout the events, whpassible.

IX. Program Evaluation

a. The tobaccdreepolicy shall be assessed by REL Academy Board or its designee at regular
intervals to determine whether policies, policy enforcement, communication, education, staff
training, and cessation programs are effective. Policies and programs shall be uptiastedead
accordingly.

X. Effective Date
a. This policy shall take effect in full on [February 1, 2016]

25



Student Driving/Parking
Driving ontheRobert E. Lee sctool groundsis a privilege and shouldbetreated as such.
All driversat Robert E. Lee mustbelicensedand are subgd to thelaws of SouthCarolina
regarding the safe use of motorvehicles.

Studentsvho have theprivilege of driving carsto and from schoolare expectedto com-
ply with thefollowing rules.

1. During schoolhours studentsshouldpak in thedesignated student parking areas
only.

2. Afterschool hours,studentsare to obey any and all traffic signsonschool grounds.

3. A speed limit of 20 mph will beobserved in the parking lot and driveways.

4. Studentsnustyield to pedestriansat all times.

5. Uponarriving at sclool, all studentdrivers andpassengers MUST leave the parking

lot.

6. Studentsare notto go to the parking lot or cars unlesspermissionis given by
administration orateacher.

7. Carsarenotto beleft on campusfor an extenced time.

8. Carsshouldremainlockedduring the day.
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Lost and Found
Please label your ch i | pbs¥essions, esp@ally jackets, sweatshirts and lunch boxes. All
foundarticles will beturned into the office or to thecustodialstaff. If your child leaves anitem
a school,pleaseinquireaboutit immediately. We cannotberesponsiblgor lostitems.At the
end of each senester clothingwill bedoratedto Goodwill or the Salvation Army.

Foodand Drink
Foodand drinks are not permitted in the halls, classroomspr gym.
2. Studentsre not permitted to order foodor have food deliv ered to school from outside
vendors.
3. Studentsre not permitted to leare school for lunch or to purchase lunchto bring back to
school.

=

Lunchroom

Students will obey the following procedures when using the lunchroom.

All food mustbeedenin thelunchroomor onthe adjacent patio area.
Studentsreto remainin asingle file line when goingthrough thecashierline.
Studentsareto clean up after eding and perform classpom cleaning assignmentss
given.
All trashand drink contanersin patio areaare to be dispo®d of propety.
Talking or other noisemustbekept to aminimumin thelunchroom.
Studentsareto display appragoriate table manners at all timeswhile dinningin the
lunchroom.
8. Studentsreto follow theguiddinesfor theirlunchperiod regarding the useof

restrooms placement of bookbags, etc.

Parents

1. Pleassesenditemsthat are easily prepared by the studentand do notrequire extensive

hedingtime.
2. Pleassemakesure your child has disposableitensils plates,bowls, etc.

W
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Parents arewelcometo visit and eat lunch with students on Wednesdays. Pleaseinform
your ch i | téaéhe of your planned visit. You must also sign inand out in the office.

Groundsand Restrooms
Studentsre expededto have and display pride in the appearance of our campus.
Trashshouldbepicked up and placed in thepropercontairer.
Founditemsshouldbeturned into the offi ce.
When in therestroomswater shouldbeturned off and paper towels placed in trash
contairers.
Neither water nopaper products are to bewasted.

PwnPE

o
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Lockersand Locks
Under nocircumstnce should a student aggm anothers t u d ecket. 6 s | o
Lockers mustbekept freefrom stickers, decds and writing, trash,and food contairers.
3. Locksmay beplaced on studentockers providedthereis anextrakey and/or
combiretion. Theseare to begivento theHigh School Principal.
4. TheAcademy cannotaacept responsibilty for personalbelongings or money brought
to school.

N =

5. Studentsrerequired to clean outlockers before thelastday of school.
6. TheAcademy will nottakeresponsibilty for articlesleft in lockers.
7. TheAcademy reservesthe right to open and search lockers at any time.

Right to Search
Robert E. Lee Academy reservestheright to search the person,property, or automobileof
any student on campusor attendinga school sponsoed event at any time thereis reason
able suspicionof wrong doing. Thisrightis reserved to proted theat large studentbody and
will beexercisedprudently.

Cugody-Parent Visitation Rights
Legal docunentsthat limit therightsof oneparent in matters such as cusbdy or visitation
mustbeonfile in theschool office to beenforced by the school . Equal rights mustbegiven
to both parentsunlesghis informationis onfile.

Arrival and Departure
For thesakty of our stucentsandfaculty, pleaseobseave thefollowing procedures:

1. Studendrop-off and pick- upis determined by the youngest studentrider.

2. K-3rd gradestudentsare to bedropped off in front of theelementary building, al other
studentiders, regardlessof gradelevel, mustunloadhere as well.

3. Afternoonpick-upfor K-4th. grade is atthe bench areain front of themainbuilding.

4. Any studenin grades 5-12riding with anelementary student mustbepicked upin this
area

5. Drop-off and pick-up for grades 5-12 (withoutelementary riders)is attherear of the
high school building

6. Faaulty direct loading and pick up of studentsn theafternoon. Studentsre instructed
whereto sit andwhen to entr cars.

7. Drivers must vetch and follow teatersd i ciiegns. r u

8. Driversshouldfocusonthetraffic and the safety of stucents.DRIVE SLOWLY!

9. Pleasedonotuseyour cell phonewhile driving on the campus;they are amajor
distraction and jeoperdize stucent sdety.

10.Do notleave your car unattended in the pick-up line. If you need to comein, pleasepark
in adesignatedarea.
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Computer guidelines cort.

11 Pleasedo not haveconversationswith thefaculty whoareon duty. If you neal to
havea conference, pleasecdl the sclhool andschedule one for amore convenienttime.

Drivers picking up at the Hementary bench area mustdisplay, in the
passerger sidewindshield, a visible sign noting the names of studentsto
be pcked up. This enablesthe faculty on duty tomovethe pick-up linein
an efficient and orderly manner.

Parking Spaces
Parking spaces are avail able in the studentparking lot for $10. The Senior ClassPresident
andStudentCourtil Presidenthave assgned spaces. All otherparking spaes areassgned
in thefollowing order:

1. Seniors
2. Juniors
3. Sophomoes

Spaces arelimited and are on afirst comefirst-serve basis. StudentCourcil Sponsoiis in
charge of parking space assgnment.
Library
1. Thelibraryis openfrom 7:45a.m.until 2:20p.m.ead day of theweek.
2. Nomorethanone(1) book may be checked out at any time.
3. Copiesof library materials or print-outsfromthe compuer will cost$.25/mge.

Computer
Guidelines

Computerdo include the following types of devices (Desktops, Laptops, Smart Phones,
Notebooks, 4pads and etcare to be used as a tool for research, productivity, and learning.
Students must show respect for intellectual property, ownership of data, systeity sec
mechani sms, and o Thkfellowng poticy ig dll inclusiee ingoivingy a c y .
both computers that are owned and maintained by Robert E. Lee, as well as, devices that are
brought on campus for the purposes of facilitating learning.

Studelts are expected to be responsible around the comp@ersputer use that does not
support the curricular program is inappropriate and may result in disciplinary action,
including suspensionStudents will also be disciplined if willful damage or vansiali
occurs.This would include but is not limited to the intentional or unintentional uploading of
viruses or opening emails that contain such material. All devices that are used to upload

information to REL computers must be approved by a staff membeaehefe. No internal
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Computer guidelines cort.
computer at REL may be used for the purposes of opening personal email as this is the
primary portal that viruses are downloaded currently. The security of a system is only as
good as the people who are using it. Any such protectiogdbméaken away with the click
of button from a person inside the system either intentionally or unintentionally.

If a problem is found, the student is expected to reptwtthe teacher immediately.
Students are not to attempt to download any typeaiérial without prior approval from a
teacher even if this material is a program that is used to correct proBliksisch matters
much be resolved by a staff member.

A. Computer use guidelines for students are as follows:

No person is allowed to saveyamaterial on the computer or the system.
Al l material that is to be saved must b
Do not use or copy another persondés pas
Do not use computer programs to decode passwords.
Do not use any programisat will assist in the unauthorized access of a system.
A student will never obtain access cont
networked system.
7. A Student will never change school computer settings
Do not attempt to circumvent system security measures
Leave all equipment connected as you found it. Do not attempt to change
anything.
10. Always complete appropriate shutdown procedures.
11.No food, drink or magnets are allowed near computers.
12.0nly programs purchased by the school will be used on school compugers (e
copyright laws)
13.Per sonal software may not be used on Le
14Do not use Lee Academyds equipment to m
15. Information taken from electronic resources must be cited as a reference.
16. Plagiarism will not beolerated. This includes using purchased papers.
17. Students will only work together on assignments such as papers or etc. as
authorized.
18. Students working on assignments have priority always.
19. Leave cabling, mice, and peripheral configurations as found
20.Askfor assistance i f you dondét know how t

OhWONE

© ©

All computer use is subject to Administrative review.

B. Laptop use guidelines for students are as follows:

1. Laptops may not leave the Robert E. Lee campus
2. Laptops are to be checked out by Teadstadf only
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Computer guidelines cort.
3. Misuse or abuse of laptops will not be tolerated. (Students may be held financially
responsible for damages incurred.)
4. All other computer guidelines and policies apply.

All computer use is subject to Administrative review.
3. Personal Devicesuch as Laptops or TabletsPads and etc.

A student may use their device in class to research information or to help with other
academic assignments as applicable (This includes use as a calculator). The use of a
computer in class is solely determinedtbg instructor of that class. Students will not use

such devices during classroom time to message other students, Facebook, Skype, Instagram
or access social media applications while in class. During breaks or at lunch the use of such
device to perform anmanner of reasonable activities as is appropriate is permitted. At no

time during school hours will students use devices to show or send inappropriate material
such as nude pictures or etc. to other students. Additionally students will not send to anyone
inappropriate pictures or language while on school campus. If a student receives an
inappropriate photograph or inappropriate material resending it to other students or
physically showing it other students is a violation of this policy. To further cidmigypolicy

any picture of academic material that is forwarded to other students or is in the possession of
a student to facilitate cheating is considered inappropriate material as well. Computer
devices will not be used to spread rumors or to bully &ugesit at REL. Such behavior is
inexcusable and will be dealt with as is appropriate by the Head of School.

Computer/portable devices if appropriately used can be a boon fenttud their attempt

to accessremendous amounts of knowledge which could expand individual academic

horizons exponentially. The application of such devices to cheat, as well as, cause potentially
irreparabl e damage to a personds repwlltati on
continue to caution all students who use such devices to be extremely careful in what

material that theghoose to put on them. Any student who brings a computer/portable device

on campus does so with the understanding that school administratoraletiave the

ability to review any and all material on such electronic devices if they choose to have them

at school. Any violations of such rules will be applied to existing handbook rules if violated.

All computer use is subject to Administrative revew.

C. Internet Policy

Permission must be obtained to access the Internet.

Sign in before accessing the Internet on library computers.

A student must use their own name and password to access the internet.
Internet sessions should be used for legitimate educational purposes.

Any nonresearch type activity is inappropriate use of the Internet, time, and
computer.

aorwnhE
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Computer guidelines cort.
6. The use of the Internet is a privilege, not a right.
7. Inappropriate use of the Internet will vdtsin loss of all privileges.
8. Students should not register personal information on any Internet site.
9. Accessing unacceptable sites will result in the loss of all computer privileges.
10. Discipline for accessing inappropriate material will result in onekwee
suspension to expulsion.
11. A student will use only the Teacher/Staff approved browser.
12.Do not attempt to access any social media webpages on school computers.
13.Do not attempt to access any chatting programs on school computers.

All Internet use is subject b Administrative review.
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Attendance
Grades K -12th.

Tardiness

The Academy requires all studentsto beon timeto schooland to their classesluring the
school day. Tardinessis considered a serious offense. Pleasekeep in mind that tardiness
resultsin poor academic performance

1.

2.

3.

Studentsvho comeinto school between 8 and 8:10a.m.shouldreportdirectly to their
homeaoom. Arrival after 8:00a.m.is consicered tardy.

Studentsarriving any time after 8:10a.m. shouldreportto the office before going to class.
Thelatestudenwill be givena classadmissionpassafter he/shesignsin at the offi ce.
Forth offense,during a quarter, and every tardy thereafter will resultin deention.

Early Dismissals

1.

2.

3.

4.

5.

Any studenteaving early shouldpresent awritten excuseto the office onthemorning he/
shewill beleaving early.

Theexcuseshouldspedfy asto whetheror notthe student is driving himself/herself or if
thestudent will bepicked up by anon-parent.

Studentsn 8th-12thgrade are encouraged to time their dismissals for theendof aregular
classperiods.

Studentshouldremainin classuntil cdl ed for by theoffice. Once cdled, if thestudents
driving, he/sheis required to go to the office to sign out.

Studentsare not allowed to leare and return to school in order to run errands, obtain
forgotten items, or to eat lunch.

Abserces

1.

2.

3.

It is the policy of the Academy notto allow more than twenty (20) absenes per 1 credit
course. Semeser courses will notexceed ten(10) absertes per course.
All absences must be wéfied by written parental or doctorés noes tumed into the dfice
within two (2) days of the absene.
Written excusesmuststate theressonfor the absence and the date(s) of the abserte.
Extended ilinessis any abserte dueto a sicknessthatrequireastudento missmore than
three conseautive days. All stucentsaffected by extended illnesses shouldcontect the
guidance offi ce for assistage
College Visitation Absences

1 All collegedays mustbeapproved in advance

T Seniorsarealowed to usetwo (2) collegedays during their senior year.

1 Priortothevisitationdae, stucents mustobtaina permissionform fromthe

guidance offi ce thatmusthave the signature of a parent.

Studentsnustreturn the permissionform to the guidance office and pick up aslip that
mustbesigned by a college representative.
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Attendarcecont.

Tragedy
In theevent of deah or seriousinjury of astudentor faaulty memter, REL Academy would
prefer that studentsremain in school to recave guidance and counseling. Early dismissal would
require aparen t Ogsaturs in theoffice at time of dismissl.

Healthandlliness Procedures

Medical Forms

1. SouthCarolina StateLaw requires all studentgo have arecord of immunization onfile

signed by a physician or keaing a physiciané samp.

Studentsat all grade levelsare required to submita copy of their Birth Certific ate.

Before participating in extra-curricular athletic programs,a current physical exam form

mustbesubmittedo the Athletic Secretary.

4. Current medica information mustbeonfile in theschool office. Thisinformationmust
containthe designated personto contact in case of emergency, authorization to give
medcation, and medcationsthat may be given.

5. All internal medicationis kept in the school office and will beadminigered by sonmeonein
an adminigrative position.

w N

Under no circumstancesmay a student carry any type of medication. The

emergencymedical information portion of the enrollment applicationis

requiredfor evey student and will beused for the ertire school year. Updating

information isa crucial parental responsibility.

Medication

1. Studentsvhoarerequired to take prescribed medcaion mustbringthe medication to the
officeimmedetely uponarrival to school.

2. Themedcaion will berecorded, kept in the offi ce, and an adminigrator will assisthe
student in takingmedcation.

3. Parentsmust ensue the studentas been given a notestatingthetime(s) the students to be
released from classto takemedcation.

4. Acetaminophen andibuprofen will be given tostudents, onlywith a parenté written consent,
by theschool nurseor a representative designated by the Headof School. All other non-
prescription and pescription medication will be given aily with adoctord written order.

Contagious Disease
When a studentas contraded a contagiousdisease, parentsmust notify the sclhool
immeditely. Reasanable stepswill betaken to preserve confidentiality; however, theschool
communty mustbeinformedof the contagiousdiseasesothat parentscan monitortheir
children for any symptoms. Studentsmustcorfirm their non-contagious stateby physician
notebefore returning to school.
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Whento Stay Home
Parentsare askedto show goodjudgmentwhen considering whetheror not to send a sick child
to school.We askthat all sick children be kept athomein order to decrease thespread of illness
amongstudentsandteachers. Stucentsshouldremainat homeuntil heor sheis:
Fever freefor 24 hourswithout medicatiorandbehaving normally
Freefrom nausea vomitingand diarrheafor 24 hours
Freeof excessivesneezing, coughing and runny nose
Onantibioticsfor 24 housif being treated for a contagiousdisesse. (i.e. Strep throat, pink
eye)
5. Free of mdiagnosed rashes

Do not send children to schoolwith afever.
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llInessat Schod
If astudent reportsto theoffice with thefollowing the parent/guardian will becadled.
Tempeature greaerthan 99.8.
Nauseaor vomiting
Diarrhea/ stomahache
Severe headache
. Any sign of infediousdisease

SICk students must be picked-up immediately.
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Allergy/Spedal Medical Needs
Pleesedocumentall alergies(food, medcaions,insects, etc.) in detil ontheMedica
Informationsedion of enrollment form (attach an additionalshed if needed). Pleaseexplain
your child& readion and necessary first aid measutres.

Pleasebe specific with food all ergies. Y our child may be exposedo food he/sheis allergic to
by othesin thelunchroom /classpom. It is imperative thatyou keep the schoolinformedof
your childé nesds.

Acddents

1. All accidentsoccurring on school property or at school sponsoed eventsare to bereported
immedetely to theoffice. Office personrel will adminiger first aid for minor emergencies.
In cases where the extentof theinjury is more than minor, parentswill benotified to trans
portthestucdent for proper medical care.

2. In cases where the extentof theinjury is unknownor determined severe, both parentsand
emergency persomel will becontected. Only the parent or E.M.S.personrel will transport
severely injured students.
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Field Trips
Field trips are schod-sponsoed events designed to enhance oned sducdiona experience. Stu
dentsmustbringasigned permissionslip fromtheir parentsin order to participate. Because
studentontheexcursionare representativesof Robert E. Lee Academy, they will beexpeded
to conduct themsehesin an exemplary manner. Studentsnot participating in thefield trip will
beconsidered absent All trips mustbe approved by the Adminigration.

Assemblies
Assemblieswill beheld atdesignatedtimes during theschool year. Studentsare expededto
exerciserulesof goodconduct duringall assembles.
Thefollowing stardards of good condict shouldalways be observed:

Enter and leave theassembly areaquiely and orderly.

Give courteousattentionto the program.

Expressappoval by applauding.

Refrain from conversation with your friends;it is very discouteousto the people making
thepresentation.

Ceaseadll talking as soonas the program begins.

Sitin theassgned section acarding to theinstructionsgiven by theteacher.

PwnE
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School Dances
When a studententers a schod-sponsoed dance, he/shewill notbeallowed to leave thebuilding
unlesshe/sheis leaving the dance with no plansto return. Non-REL students mustbeonan
approved list to attend.

Petson Campus
Pets are not allowed in the school buildings or on school propertyunlesso nf i ned t o t he
vehicle while in transit. Animals required to suppat personswith disabilitiesare exempt.
Exceptionsmay be madewith Head of Schal approval.

Parent-Teacher & League
Thepurposeof the Parent -Teacher d.éague is to assistRobert E. Lee Academy in
extracurricular activities. Volunteas are neaded to serve in boad positionsand as grade mothers
aswell as helpwith various pojeds. Pleasecall the dfice or check the £h o o welb mge to find
outhow you can get involved with thefunand adive organization.

GradeMothers
1. Grademothersare chosen in grades kindergarten through sixth grade.
2. They will bein chargeof classpartiesandwill beaskedto assistwith variousother
PTL sponsoed adivities
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Elementay Sclool
Policies, Procedures and Guidéines
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Elementay Guidelines
K-5 thru 4th. grade

Standards for Student Behawvior
The objective for Elementary School belavior is to creae an environment where al students
can learn and grow to their fullest potentia. At this age level, teachers use a behavior
monitoringsystembased on the principlesof resped andresponsibilty. Minor infradionswill
be handled by the teader. Seious infractions will be handled by the Head of School and
parentswill benotified.

Discipline Guidelines

1. All stucentserrolled in Robert E. Lee Academy are subgct to thecodeand al otherrules
and regulationsof the school duringschool hours,at all other times when on school grourds,
and at any school related functionsoff-campus,such asfield trips and athletic contests.

2.Disciplinebeginsin the classpom, andeach teacher is expededto maintaingoodorder and
disciplinein hisor her classroomatall times. Teacherswill go over classoomrulesand
policiesthat are consistentvith this discipline codewith all studentsat the beginning of
school. All faculty and staff members havefull authority to cite discipline codeat all
times and places,when and whereit applies. They are expected and requir ed to do so.
No dl-inclusivelist of actionsthat constituteinappropriate behavior is possilbe. For
purposes of this code, certain instarces of miscondict are broken downinto categoriesac
cordingto seriousressand type of punishment.Each offensewill bejudged onthe merit of
theindividual case.

4. Faaulty and staff memberswill consultwith theHead of Schal regarding any instance of
miscondct not speeificaly enumerated herein. The Head of School will usegood
judgmentin categorizing and dedi ng with any behavior considered inappropriate.

All discipline actions are subject to Head ofSch o o review and shall be acted upon ac-
cording to his/her discretion.

Officereferrals areto beusedin cases:

1. Whereteacher discretionary adion would be an insufficient perdlty given theseiousressof
theoffense.

2. Whereimmedaite action is required.

3. Wheretheteacher has exhaustedother measures to extinguishinappragoriate behavior
patterns.

4. Wheretheaction is so offensivethat immediateremovalfromthe classoom or schoolis
mandited.

Recess Detention

Teadhers may keep a student insideduring recessfor lack of homework, incomplete classwork
or misbelavior. Parentswill benotified if thisis a persisent problem.
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Academic Procedures

Homework

Homework is part of the academic expedationsat Robert E. Lee Academy.

1. Thepumposeof homework is to review skills taughtin class,develop regular habits of
self -directedwork, disciplineand responsibilty.

2. Writtenwork is expededto benea andlegible.

3. All homework must be thes t u d ewn waksunless othewvisenoted. Paants ae askedto
refrain from doing the studentsassgnments.Thistype of help causes dependency.

4. Parentsare expededto work in thehometo reinforce good study habits andsef-discipline.

5. If astudentfrequently does nothave his homevork, parentswill benotified anda
conference will bearranged. Each teacher has ahomework policy which will beexplained
in aletter sent homeat the beginning of thesclool year.

6. Studentsare expededto bringthe necessary materials and homework to classonadaily
basis.

Assignment Request
Requestsfor classwork andhomevork mustberecevedin theoffice no later than 11 AM.
Thiswill allow theteaders enough time to write theassignmentand gather necessary
matrias. Theassgnmentsheet/maierials may be pickedupin theschool office after 2 PM.

Parent-Teacher Conferences
It is important for the school andparentsto keep lines of communi@tion open at all times.
Parentsare encouraged to visit the school andto contact teaders with concernsand questions.
Pleasemake an appointment sothat instructional timeis notinterrupted. Pleasedo not have
spurof themomentconferences in themorning, afternoonor in the pick-up line as thesewould
notbe productive. A scheduledconferencewill allow ampletime for you andtheteader to
evaluatethesituation and prepare a plan. Appointments can bemade for a conference with a
teacher by cdli ng the school office, through an e-mail or writing anate to your childés teacher.
Considr thefollowing before comingto your conference:
Be horest with theteacher and make your concernsknown.
Showappreciation for your child'steacher.
Refl ect on your child and prepare specific questionsto ask.
Be open-minded; try to listen first, ponder, and then ad.
It is okay to fed defensive on behalf of yourchildé b u &n advceate.
Ask for speific suggestions.
Rememler that wedre al on thechildés sice.
Endyour conference on a positivenote.
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Make-Up Work
K-4th
Make-up work will be detemined by the childé teacher and an appraoriate shedule
established
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Academicprocedurescort.

Grading Scale
Thegrading systemfor kindergarten will bein narrative form. The grading systemfor
grades 1-3 is asfollows:

A 100-90 B 89180 C 79170 D 69160 F 59 and below

Gradebook Progress Repart and Report Card Dates

* All interimshavebeen replaced by Gradebook ProgressReport via Ren Web.
Thereport isaweb link sentweekly to spedfied e-mail address.

Plessereview all Gradebook progressreportsand report cardswith your child. Pleasemake
goals for academic achievementfor theremainder or upcominggrading period. Any time
you have questionsaboutyour childG piogress wewill be happy to sdiedule a conference

At theend of theschool yea, you may either pick up thereportcard, or have it mailedto
your home address.If you desireto haveit mailed, you mustprovidethe offi ce with a self -
addressedstanped envel ope.

October 19 End of 1st9 weeks
October 25 Report cardsissued

January 10  End of first semester
January 16 Report cardsissued

March 22 End of third 9 weeks
March 28 Report cardsissued
May 25 End of second sanester
May 30 Report cardsavailable
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Elemantary cont.

Advancement
GradesK-4th
Lower grade promotionwill bebased ontherecommendation of the faculty and approval of
theHead of School. A studcent mustpassEnglish, Reading, Math, andoneothersubgd to be
consicered for promotion. Studentswho do notmed the English, Reading and Math
requirementmustreped the grade. A student mustmed attendince requirements.

Textbooks
Lost ordamaged booksmust bereplaced at thestuden t eéxense. Studentsre expeded to
treat their bookswith care and are notto write in them or abusethemin any way.

DressCode
Kd 4th. Grade
Teadhersin gradesKd 4 have thediscretion within their classpomto determineif dressis

appraopriate.

Pleasedressyour child apprapriately for school. Comfatable, well-fitting play clothes
shouldbeworn. Rermember, this age child will berunning, climbing, jumpingand painting
in what he/shewears to school.

Shaes shouldbewel fitting and apprapriate for outdoorplay. Please label flip flops with
your child& nane.

Physial Education Class
Appropriate clothing and tennis shoes must be worn during P.E. Studes will notbeal-
lowed to paticipatein P.E. if they are notwearing tennisshces.
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Middle Sahool and High School
Policies,Proceduesand Guidelines
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Middle and High SchoolGuidelinesand Procedures

Standards for Student Behawvior

Code ofConduct
TheCodeof Conduct at Robert E. Lee Academy is predicated on the beli ef thatevery student
hastherightto learn. No students permitted to engagein condict that jeopardizes thatright.
Studentsnustcondict themsehes atall timesin amanrer soas notto interfere with therights
of themslvesor othe's from profiting educaionally, socaly, spiritualy, and morally from
theirtime spentatREL. In keeping with this belief, stucentshaveseven primary
responsibilities. Rules andregulationsof the Academy are based on thefollowing student
responsibilities:

1. Torespect therightsof fellow students, stef, and property of the Academy.

2. Torespet therightsof teachers to teach and studentsto learn.

3. To attend schoolandclassegegularly and promptly, prepared with the proper materials
and completedhomework assgnmentso makethe mostof his/hertime at REL.

4. To do omd swn wak with respect to homevork as well as class work.

5. Tonever bring or pos®ss any article or substace on campusthatmight endanger the
physical or mental well-being of self or others.

6. Tocometo school properly dressedsoas to ensure thatno distractionsinterfere with the
learning process.

7. Tokeep hig’her pamentsinformedabouthis/hereducation, includinggrades, disciplinary
problemshomework, and adivities at school.

Punistable offensesare based on boththecodeof condict andschool rules asstaed else-
where in thehandbook. In general, any studentadion which interferes with classoom or
school rules andregulationsor is determined to be adisruptionor aviolation of law is
consicered apunishable offense.

Honor System
Robert E. Lee believesin thespirit of truth, honesty, and integrity. To maintain thesevalues,
theschool mustinsiston studentsecognizing ther obligation to adhereo thesestandrds.
Moreover, it is also thestuden t résponsibilty to:

1. Understandthetypes of condLct that are deemed unacceptableand, therefore, are
prohibitedby this policy

2. Refrain from committingany act of cheding, plagiarizing, facilit ating academic
dishoresty, abusing academic matrials, steslingor lying

3. Reportevery instance in which the studenthas knowledgethatacademic conduct which
violatesthis policy or its spirit has taken place to thefaculty member responsitde for
instruction.
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Lying
Making any ord or written staementthattheindividual knows,or shouldknow, to beuntrue.
Cheating
Usingor attemptingto use unauthorized marials, information,notes, studyaids or other de-
vices, or obéining unauthorized assistage from any souce for work sulmitted as ored swn 0
individual effortsin any class,assgnment, or examination.

Stealing/Destruction
Stedling and/orwillful destruction or vandalism of school or persorel propety will notbe
tolerated
Plagiarism
Representing orally or in writing, in any academic assgnmentor exercise,thewords, idess, or
works ofanother as ore $ownwithout custonary and proper acknowledgement ofthe souce
Forgery
Thewillful act of 9gning someoneelseds name.

Violationsof theschool HonorCodeshallbe brought to the Adminigration.

Discipline Guidelines

1. All stucentserrolled in Robert E. Lee Academy are subgct to thecodeand al otherrules
and regulationsof the school duringschool hours,at all other timeswhen on sdool
grourds, and at any school related functions off-campus,suchasfield trips and athletic
contests.

2. Discipline beginsin the classoom, andead teader is expededto mantaingoodorder and
disciplinein hisor her classroomatall times. Teacherswill go over classoomrulesand
policiesthat are consistentwith this discipline codewith all studentsat the beginning of
school. All faculty and staff members havefull authority to cite discipline codeat all
times and places, when and where it applies. They are expected and requir ed to do so.

3. Noadl-inclusivelist of adionsthat constitutenappopriate behavior is possible.For
purposes of this code, certain instarces of miscondict are broken downinto categories
acording to seriousressandtype of punishment. Eacd offensewill bejudged onthe merit
of theindividual case.

4. Faaulty and staff membeaswill consultwith theHead of School regarding any instance of
miscondct not speeific aly enumerated herein. The Head of School will usegoodjudgment
in categorizing and dedingwith any behavior considered inappropriate.

All discipline actions are subjet to Head ofSch 0 o leview and shall beacted upon

acoording to his’her discretion. The administration reservestheright to changeor
bypassdiscipline policiesif the situation warrants.
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Discipline cort.

Officereferrals areto beusedin cases:

1.

2.
3. Wheretheteacher has exhaustedother measures to extinguishinappragoriate behavioral

Where teacher discretionary adion would beinsufi cient penalty giventhe seriousressof
theoffense.
Whereimmedite action is required.

patterns.
Wheretheaction is sooffensivethat immediateremovalfrom theclassoom or the
schoolis mandited.

Classification of Offenses

Minor Offenses

Minor offensesare thosethatdisrupttheteaching/leaning environment and/or thesmooth
and efficient operation of theschool. Thefollowing are someexamples of offensesthat
would beconsidered minor:

7.
8.

9.

Disruptinga classor activity

Violating a specific classroomrule or policy

Failing to return, signed, within three sctool days, disciplinereferral, test, or any other
schoolcommuncation which the student was instructedto takehomefor signature
Pushingor shovinganother student

Failing to bein anassgned classor anotherdesignated place without permissionfroma
faculty or staff member, or failing to kegp an appointmentwith afaaulty memtber
Consumingood,drinks, or candy in any part of the school building except the cafeteria
area (Exception: When authorized by ateadher or sponsorstudentsnay have lunchor
refreshmentgluring specialclasses or meetings, provided arrangementsfor clean-up are
macke.)

Littering

Being in a car on campusfor morethanfive minutesafter arrival atschool or at any other
time before dismissal

Displaying affection inappropriatel y (embracing, kissimng)

10.Driving carelesgy or violatingtraffic rules on campus
11. Possessing battery operated device.

1.

2.

Minor OffenseRepercussions
Any faculty memler may assgn stucentsin grades 8 and above to onedetention for any
of theminor instances of inappopriate behavior listedaboveor for simil ar offenses.
A stucent will bereferred to the DetentionHall Teader. After astudentas saved three
detentionsper semestr, thenext instarce of inappropriate behavior the student will be
assgned In School Suspesion.
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Discipline cort.

3. Shouldthere beanother instarce of inappropriate behavior, it will also bereferred to the
Head of Schml and thestudentwill besuspendd from school. A parent conference is
required before studentcan returnto school.

Moderate Offenses
Moderate offensesare thosethat are seriousin naure, yet are generally notviolationsunder the
law. Thefollowing are examples of someoffenses thatwould be consicered modeate:

1. Creating adisturbance in aclassor halway
2. Gambling
3. Opening anotherstudends locker, backpad, bookbag or pursewithout permission

Moderate Offense Repercussons
Any of themodeate instances of inapprapriate behavior listedaboveor similar offenseswill be
referred immedetely to the Disciplinarian. The Disciplinarian will suspenar assgn Ini- School

T Suspesionfor suchviolations. Repeat off enses may result in student expulsion.

Major Offenses
Major Offensesarethoseoffenseghat are extremdy seriousin natue and/orwould be
consicered adionable offensesunder the law. Thefollowing are examples of someoffenses
thatwould be considered majar:
1 .Threaening or use of abusiwe, profane, or obscenelanguage towardsa faculty or
stef membe.
Assaulting another stucent.
Usingprofanity, obscenity, or other inapprapriate language.
Disobeying or showing disresped to any faaulty or staff membe.
Fighting (to the extentthatbodiy harm is likely).
Destroying school oranothers t u d eaapertyo s p
Leaving school during school hourswithout permissionfrom the Head of School,
AssistantHead of School, or office personrel.
8. Possessingr using fireworks or any incendiary product.
9. Possessingomographic or obene matrial or accessingsuch matrial on the Internet.
10. Possessingr using tobacco products.
11. Taking or usinganything belonging to the school or anotherstudentwithoutpermission.
12.Possessing sclool key.
13. Tampeaing with any fire or safety device or equipment.
14. Cuttingclassor sclool.

NookwnN

Major Offense Repercussions
1. Anyinstances of mgjor misconduwct will bereferred immedately to the Head of Schaol.
TheHead of School will considetthe circumdances andgravity of themiscondwct aswell
as the studed record when assigning punishnent. Punishmenfor seious miscondat
may range fromaln School Susgnsion to expulsion.
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Discipline cont.

Harassment
Peer sexual harassment is strictly forbidden at Robert E L ee Academy, onits premises
and during its progamsand adivities. Pea sexua harassnent is any unwelcomephysical
or verbal conduct of sexual natue, suchas touching or grabbing or sexua comments,
directedat personbecause of his or her sex, which interfereswith the ability of astudentor
studentgo receive an education.

Studentsare expededto treat their fellow students with dignity and resped at all timeson
school property andin school programsandactivities. Disciplinary adion may resultfrom
violationsof thisant-harassment policy. Violationsof this policy may bereported to
teachers or adminidrators. The school strongly encourages studentsto report sexual
haassmentimmedately. Shouldyou bethevictim of any form of harassnent or be the
witnessto any form of harassent, pleasereportthisincidentto oneof thefollowing:
Teacher, Head of School. AssistantHead of Sahool, guidance Counselor, or the High School
Principal. Theschoolwill take promptand fair action to investigate any report andto stop
sexua harassment.

The sdiool Administration reservestheright to detain/suspend/expd a student
for hisher actionsregarding the following discipline infr actions:

1. Possessingfiream or anotherdeadly wegponon sctool property

2. Possessiy selling, giving, or using a cohol on school property or at any schod-related

event

Usingany ill egal drug or alcohol prior to coming on school grourds or attendingany

schootrelated event

Having aknife on campus

Behaving in awillful ly violent or harmful manner

Intimidating or harassinganyone

Threaening thelife of anotherstudentstaff, or faculty memter

Assaulting afaculty or staff memler or parent volunteer. Such violation will resultin

immedite expulsonfromschool.

9. Aggravateddestruction of property (Any suspenion for this violationwill lastuntil full
restitutionis mack.)

10. Studentfoundguilty by a courtof law. Such violation will bereviewed by the
Administration and apprapriate adionwill betaken.

11. lllega gang or gang related adivities.

w
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Discipline cont.

Felony Arrest Policy

It is the responsibility of Robert E. Lee Academy to take all reasonable measures to protect its
employees and students as they perform their duties/receive a quality education in a safe and
effective manner. The safe performance of daily operations sheu&t be impeded by the fear of

exposure to outside incidents that could be detrimental to those activities.

Definitions

A. Felony Arrest: An arrest of an individual whereby the offense could result in the
imprisonment of a person for more than one year.

Examples of felonies are as follows: Certain types of Drug possession, Burglary, Weapon
Possession, Robbery and certain types of Assault

B. Preliminary Hearing: A pretrial hearing that will decide whether or not there is enough
probable cause for a suspectds case to be sent

C. Grand Jury: A body of citizens that decide whether or not a case is indictediltad and
sent to the solicitor for trial.

D. Pre-trial Intervention: A program allowing a first time offender to be placed on probation

for a year and if after that time the perstmes not reoffend they are cleared of the charge being on
their record. If an offender reoffends during that time the charge comes back and they are tried for
both.

Sanctions/protocol involving the arrest of a student for a Felony Offense

A. If a sudent is arrested for a felony charge they/their parents should notify the school
immediately. Immediately for the purposes of this document is the next business day. A student
who is arrested for a felony charge is not allowed to come back on schoolscaon@re they to
attend any after school functions such as games or any other extracurricular activity.

B. The student will make available to the school the name of the agency and the type of offense
that they are being accused of committing. The sclwdbin turn make contact with the agency

to receive the details of the case for the safety of the other students/faculty. This is not for the
purposes of rumor mongering but for informational purposes only and the information/report will
be kept strictlyconfidential. The information in this report on this subject is to be kept strictly
confidential without exception. Should any member of the faculty or board be approached about
this matter it is to be directed to the Head of School.

C. Once it has beetonfirmed that the student has been arrested for a felony offense the student

will not be allowed back on the campus until the matter has resolved itself. The matter may
resolve itself in the following ways:
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Discipline cont.

I. The charges are dropped.
[I. The studat is found not guilty.
D. If the following conditions are met, the student must reapply for admission to the academy:
l. The studentds charge is reduced to a mi:

Il. The student has successfully completed PTI.
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Discipline cont.

Honor Violations
Honorviolationsincludebutare notlimited to:
Giving or receiving assistae on atest, report, project or otherassgnment
Copying anotherstudends wak
Knowingly plagiarizing (Note: Teachers mustensure thatstucentsare taughtthe
difference between citing, quaing, and plagiarizing.)
Making afalse staementto afaaulty or staff member
Forging ateacher®s, arother stucen t O paren t @y dguardiands sgnature

Honor Violation Repercussions
Any of thehonorviolationslisted aboveor similar offenses will bereferred
immeditely to theDisciplinarian. A zero will begivento thestudent for thetestor
project.
TheDisciplinarianwill susgend the studenfor oneday. Shouldthere be a second honor
violation, it will aso bereferred to the Disciplinarian and the studentwill be suspendd
for two days from school. Shouldthere be athird violation, the studentmaybe expell ed
from school.
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Disciplinary Actions

Assigned Detention
Oneof theprimary corrective adion methodaused by teadhers and the office alike is
detention. Studentseaving detention may be assgned to perform various clean-up tasks.
Gradesb0 7
Teadhers may issuedetention for lack of homework, incomplete classwork or
misbelavior. Parentswill benotified if thisis a persisent problem.

Grades8-12

Detentionfor grades 8-12 will beheld by the teacher assigning detention or by high school

principal. Detentionwill beoneclassperiod (50 minutes)in duration.

When astudents assgned detention,heor she will begivenadisciplinay slip to besigned
by a parent or guardian and returned to thefaaulty or staff memier

assgning thedetention within three days.

If thedetentionslip is notreturned, thefaaulty or steff memberwho sentit will contad a
parent or guardian immedately. Thedisciplineslip will indicae theoffenseand will
speify the date(s) of detention. At kast one dgé notce will be given (e.g. detention
assigned Monday will beseaved Tuesday, detention assgned Tuesday will beseved
Thursday)

Only two detentionswill beserved in aweek. Fourthdetentionandevery infraction,
resulting in deention, thereafter will resultin automatidSS.

A copy of thedisciplineslip will begivento the DetentionHall Teacher, from whichalist
of studentscheduledfor detentionwill becompiled.

A designatedfaaulty member will supevisedetention.

Studentgardy to deentionwill seve an additional five minutesfor each minutethat they
arelate. Therewill benotalkingin detention. Violation of thisrule will resultin an
additionalfive minutes for each instance.

Cuttingor missingan assigned detentionis anact of disoledience and will betreated
serioudy. Thefirstinstarce of failure to serve detentionwithout anexcusein advance will
resultin assgnmentof two detentions A second instarce of failure to serve detention
withoutanexcusein advance will resultin aoneday in-school suspe@sion.
Detentionsmay be posponed uponwritten request of a parent or guardian to the Detention
Hal Teader, in advance. Otherwise, no excuse will be accepted for falure to seve
detention at thetime assigned (except special permissionfrom theHead of Sclool.)

Please note: After school work or athletic activiti es are not acceptable excusesfor
missing detention unlessapproved by the Head of Schodl.
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Disciplinary Probation
Disciplinary probetion is awritten agreementoutlining specific behaviora expedationsfor a
speified period of time. Theagreamentmay be reviewed and/orrenewed at any giventime by
the Adminigration. Failureto corform with theexpedationswill resultin expulsonfroma
given classor from school, asper theterms of the agreement.

Suspensin
SuspeasionandIn School Suspaision (ISS)are defined asthetempaary removalof astudent
fromaclassor school. While under susnsionfrom school, studentsnay not:
1 Beoncampus
1 Attendschod-sponsoed events,either onor off campus

Additional informationregarding suspensions:

1 Studentsassined In School or Out of School suspasionsareineligible for al
extracurricular activities until the suspensioirs complet.
Suspe@asionmay prohibit studenfparticipation in leadershiproles.
Intheevent a student is assgned In School Suspensiona $20per day fee will be
added to the studentsaccountto defray theincurred costof ISS.

T
T

Studentseving ISSare required to leave the school at the end of the school day and will not
beallowed to return to campusuntil thenext day. Seaondassgnment to ISS will betwo days
and require parent corference prior to returning to class.

Expulsion
Expulgonis the permanent removalof astudentfrom a classor fromthe schoolfor theremain-
der of theschool year. Expell ed studentsmay re-apply for admissionin subsguent years with-
outguaranteeof acceptance. Subsantial edwcational progessmade during theinterim period
will aid in acceptance
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Dress Code

School dressfor al stucentsin grades 5-12 shouldrefl ect thefact that studentsare at schoolfor
the puposeof education, not recredion. Ineffect , school fHohdidey st udent s
shouldbeattired accordingly.

Thedress cale refl ects the schoo | @nseofsvhat is in good tastebut may not cower all
situations.In addition, REL studentsepresent the sclhool to the broader communty whether
they are on or off campus.

Theoverall expedationof al studentss thattheir dressshouldbeneat and modest.
Studentsand parentsare reminded thatmany items of clothing which may beapprapriatein
socH setings are notappropriate for school. Prevailing fashionsmay notaways

refl ect what the school considers appraopriate.

Studentsand parentsare also reminded thatupper school stucentsare highly visible to lower
school studentsand even serve asrole modebk. The schoolrequeststhat parents help enforce
the dresscodeby enauring that students are appropriately attir ed

beforeleavinghome.

Thedresscode applies all schoolday, until 2 p.m. It appliesto all places on campusincluding
thegymnasium(with theexception of athletic attire, which is worn in physical educdion
classes). It also appliesto schoolfunctionsin which the student is representing the

Academy in anofficial capadty, i.e.dances, clubinductions, SCISA meets, field trips. Theonly
exceptionsare the Prom,HomeammingCourt, Athletic Banquet, andMr. and Miss REL

Pageant.

Studentsare expededto usecommonsensefor after school campusevents: for example, boys
may wea a hat at a basketball gamebut may notwea earings or clothing adwertising alcohol,
drugs, or any otherobjectionable material to any school function.

All attire worn by student athletes on game siayust be approved by the athletic director and
administrator

Studentsin grades 8-12 with more thanthree (3) dresscodeviolationsduring the semesger will
notbeallowed to exempt semesterexams. Final judgmentof acceptableattire and persand
appeaanceis atthedisaetion of theHigh School Principal outlinedin this dresscocke.

The administration reservestheright to define appropriategroomingand dressstandardsas
outlined in thedresscode The Head of School hasthefinal word on all
infractions.
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Dress code cornt.

Geneml Guidelines

1. Ornamentl articlesor clothingthatadvertise substanesillegal for minorsmay notbeworn
at schoolor a schoolevents.

2. Visible ornamentsor jewelry that pierce, or appear to piercethe body other than the eatbe
are not permitted at school or school functidvigle studentsmay notwea earings or have
any body piercingat school or school functions

3. Visible tattoosare notacceptabl.

4. Longwallet chains may notbeworn.

5. Clothingthatpromotes or advertisesalcohol, tobacco, or drug use, or that beas obsene,
profane, off-color, doude-meaning, sexual references, innuendo,or visualrepresentations
of thesamemay notbeworn at schoolor at school events.

6. Ragged clothingor clothing bearing unnecessary openings may notbeworn at schoolor at
schoolevents.

7. Proper undergarmentsmustbeworn at all times and mustbe completely covered by outer
garments.

8. Athletic pants of any kintb include but not limited to sweat pants, wind pants,
yoga pants, or running pants are not allowed in grades 8

9. Hats, caps,and sunglassegnay notbeworn during the school day.

10. No cut-off shorts are allowed

11. Pgjamas andpajamapantsare not acceptableschool attireand are notto beworn.

12.When leggings or extremely tight pants are worn, tops that meet the dress code length
requirement for a skirt must also be worn.

13. Gothicor gang related apparel are notallowed.

Middle School

Gradesbd 7
Boys
1. Boys adair rhust beclean and redly groomed. Hairstyles nay not beextreme, radical or
have unretural color. (i.e. afro, mohawk, ponytails, rat tails).
2. Boys Gair rhust betrimmed toabovethe collar of a collared shirtand ensure thatat least
half of theear is showing. Hair mustbe out of the eyes.
3. Boysarerequired to wea shirts which cover theunderarmsand mid-sedion of thebody.
4. Pantdshortsare notto beworn in aninappragpriate manrer. They cannotbe excessively

baggy.

Girls

1. Girls mustwea their hair in astyle that doesnot obstrict vision or hinder participation in
theleaning process.Hairstylesthat are extreme, disruptive,or have distracting colorsare to
beavoided.

2. *All topsmustcover apprapriately. Bare midriff, strapless badless,or spaghetti strap tops
and blouses or shirtswhich are excessively low-cut in frontare not allowed.

3. Tanktopstrapsmustbeat leasttwo inches wide and mustcompletly cover undergarments.
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Girls cont.

Shorts skirts, skortsand dresseanustbeworn to extendto within two and a half
inches above thetop of theknee (the width of adollar bill)

Bare shouldrs are also inapprapriate and unacceptable.

Halter topsor halter dresses are not permitted.

High Schal
Grades8-12

Boys

6.

The High School Principal will beresponsble for determining inappr opriate attir e of
male students and administering proper disciplinefor thoseoff enses.

. Boys bar must beclean and redly groomed. Hairstyles may not beextreme,radical or

have unretural color. (i.e. afro, mohavk, ponytails, rat tails).
Boys Gair rhust betrimmed toabovethe collar of a collared shirtand toensurethatat least
half of theear is showing. Hair mustbeout of the eyes.

3. Boysmustbeclean shaven and sideburnsmustbe nolonger than the earlobe.
4.
5. Pantgshortsare notto bewornin aninappropriate manrer. They cannotbeexcessively

Boys arerequired to wea shirts which cover the underarmsand mid-sedion of thebody.

baggy.
Sports/athletishats are notallowed in grades 8-12.

Girls

no

oUW

The High School Principal will be responsble for determining inappropriate attir e of
femalestudents and administering proper disciplinefor thoseoff enses.

Girls mustwea their hair in a style that doesnot obstrict vision or hinder participation in
theleaning process. Hairstylesthat are extreme, disruptive,or have distracting colorsare
to beavoided.
*All topsmustcover apprapriately. Bare midriff, strapless badless,or spaghetti strap tops
and blouses or shirtswhich are low-cut in front are notallowed.
Tank top strapsmustbeat leasttwo inches wide and mustcompletly cover undergarments
Reveding attire or excessiwaly tight clothing are inapprapriate.
*Visible cleavageis inappropriate and unacceptable and will notbetolerated.

Shorts skirts, skortsand dressesmustbewormn to extendto within two and a half inches

alovethetop of theknee. (thewidth of adollar bill)

7. *Bareshouldrsarealsoinapprapriate and unacceptable.

o

Halter topsor halter dresses are not permitted.
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Girls cort.

9. Proper undergarments mustbeworn at all times. Undergarments mustbe completely
covered by outer garments. Thisappliesto dressesasswell. Thebad and midriff mustbe
covered at al times. No se=-through, transpaent, or shea fabrics through which
undergarmentscan be seen may be worn on campus.

10. Sports/athletishats are notallowed in grades 8-12.

*T-shirtswill befurnished by the school for studentsto wear if theabove ruleshave been
violated. Thestudenwill berequired to removetheinappragoriate garment and wear the
schoolissued t-shirt. This garment will bekept in the classpom of the Dean of Young
Womenor Dean of Young Men until the cleaned t-shirtis returned.
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Report Cards
All report cardsare to besigned and return ed to the
Homeroom Teacher within two daysof recept.
* All interims havebeen replacedby Gradebook ProgressReport via Ren Web.
Thereport is aweb link sentweekly to spedfied e-mail address.

Plessereview all Gradebook progressreportsand report cardswith your child. Pleassemake
goals for academic achievementfor theremainder or upcominggrading period. Any time you
have questionsaboutyour childG progress wewill be happy to scledulea conference

At theend of theschool yea, you may either pick upthereportcard, or have it mailedto your
homeaddress.|If you desire to haveit mailed,you mustprovide theoffice with a sef -addressed
stamped envelope.

October 18 End of 1st9 weeks
October 24 Report cardsissued

January 9 End of first semester
January 15 Report cardsissued

March 20 End of third 9 weeks

March 26 Report cardsissued

May 24 End of second semester

May 30 Report cardsavailable

Academics

Grading Scale

Grades 5-7: Studentsn thesegrades aregraded as follows.

A 100-90

B 89180

C 79i70

D 69160

F 59 andbelow
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Academicscont.
Grades 8-12: Studentsn thesegradeswill refer to thatsedion which appliesto their
acalemic course. This graduatedscale is beneficial when determining scholarship
eligibility. This scale is effective on August 1, 2016.

10 Point Grading Scale

South Carolina Uniform Grading Scale Conversions

113> 2> 3> 2> (3> 2> 3> 3> > 3> >

oj|gjg/|o|ooololo]o]o|o|o|wm

'n'n'n‘n‘rl'n'rl'n'ﬂljt)bt'] .
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Academic Honors and Awards
1. Academic HonorRolls are awarded in grades 1-12.
1 ScholarGuild: 90 per centandaboveaveragein all subeds
1 Honas: 80per cent andaboveaveragein all subjects
2. Vaedictorian and Salutatorian
Thetop two averagesin theseniorclasswill bedesignatedas such.
3. Marshals
1. Eligibility is deermined at theend of the third quarter on the basis of a
cumulative average.
2. Honor Marshalls are comprised of the top three students in the Junior class, top
two students of the Sophomarikass, and top student in the Freshman class.
3. Anystudenwho has been absert from aclass morethan 15 daysin any classwil |
losethe privilege of servirg as Hona Marshall.
4. Any studentwho hasfailed asclool drug testduringthe schoolyear will losethe
privilege of serving as HonorMarshall.
5. Studenimustattend Robert E Lee one year prior to beeligible to serve as Honor
Marshall.

Ranking of Students

1. All high school students will be ranked based on their cumulative South Cadolifoam
Grading Scale GPA in all credit bearing classes beginning at the completion of the 8th grad
Official rankings will alsdbe calculated at the end of the 10th grade, the 11th grade, and final
class rank will bewvailable afteseniorfinal gradeshave been calculated. All credit bearing
classes beginning witBnglish | and Algebra | in thetl8 grade will count for the purposes of
GPA and Class Rank. For tharposes of rank, GPAs will malculated to four decimal places.

Exams and Exemptions
1. Semestr examswill begivenin all academic coursesfor studentsn grades 8-12.
2. Semestr examswill accountfor onefifth (20%)of thestudat &Gemeser grade.
3. All studcentsin grades 8-12will berequired to take thefirst semester examswith the excep-
tion of senias who have attaineda grade averageof 90 or aboveat thetime of theexam.
Studentsn grades 8-11 may exempttheirfinal exam with ayealy averageof 90 or higher.
Seniors will have the option to exempt final exams.
HonorMarshals will beexempt from final examsexcept in cases wherghes t u d aver-t 6 s
ageat thetime of theexam is below90. Any student hastheright to request and beadmin-
istered an exam, regardlessof exemptionstatus, if thestudent feels that his gradeaverage
may be improved by takingthe exam.
7. Studentsvith morethanfive (5) absencesin asemesterclassor more tharten (L0) in a

yearly classmay notexemptthe exam for thatclass.

o oA
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The purposeof summer school is to re-estaldish academic progressiononly.

1. Yearly falureof any course(s) neaded to advance to thenext level will requirethe student
to take the same course(s) in aHead of School approved 120hoursummerschool session.
Thehighest grade which will berecorded will bea 75.

Thestudentrecord will refl ect all courses taken and grades earned.

Failureto passhesummer school course shallresult in the studenthot being able to
returnto Robert E. Lee Academy thefollowing year.

5. No students permitted to remainin thesamehigh school gradelevel (Grades 9-12)
morethanoneyear.

TheHead of School hasfinal authority regarding all summeirscthool decisions.
Studentsnay nottake morethantwo of the same core coursesin asummerschool

Hwn

No

Make-up Work

1 Afterastudenthas been absentfrom school all make up work mustbe com-
pleted within five (5) days. NO makeup work will be acceptedafter thelastday
of thequarter.

1 A 15-point deduction will betaken on all graded make-up work upon re-
turning to school after suspension.

Academic Grievances and Concerns
1. Academic grievances or gradedisputeshouldbediscussd with theteacher.
2. Unresolvedacademic grievances or grade dispues shouldbe submittedn writing to
theHead of School.

Advancement to Next Grade

Grades5-8

StudentsnustpassLanguage Arts, Math, and either Science or Social Studies for advancement.
Failure in any of these classes will require the student to attend 60 hours of summer tutoring.
Tutor must be approved by head of school.

Grades9-12

Studentsnay notrepea grades 9-12. Grade advancementwill beasfoll ows:
Freshmand & --6 units

Sophomoed i 12units

Juniord 70 0 18 units

Seniord 10 0 24 units

Graduationd 124 units



Graduation Requirements

Cdllege Preparatory Minimum Regquirements

SUBJECTS: UNITS
English (1-1V)
Mathematics
Science

Sacial Studes
Foreign Language
Compuer Science
Fine Arts

Physical Education
Electives

AP RrRLRNOINDD

TOTAL 24
*All Studentswill takeEnglish HV CP a Honors. Dual credit courses will be in addition to this
requirement
*Science Courses must include Physical Science and three additional lab science courses.
*PE credit limited to two (2) for playing varsity sports.

Graduation Participation
1. Seniorswhohave notsuccessfuly met all graduation requirementsmay not participate in
thegraduation exercises.
2. All debtsmustbepaid prior to graduation adiviti es, thosebeing Baccdaureate, ClassDay,
and Graduation, or the student will notbeallowed to paticipate.
3. Diplomaswill notbereceiveduntil al debtsareclear.

Athletic Eligibility

1. A student may not fail more than one course in order to be eligible to participate in
athletics This supersedes the SCISA Blue Book

2. Any seniorfailing a course required for graduation at the end of the first semester of
the school year will immediately be declared ineligible for any further athletic team
participation for the remainder of the school year.
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